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TO:	Steven L. Stancil, Director 
Georgia State Financing and Investment Commission, Construction Division

FROM:	Frank Smith, Deputy Executive Director
State Properties Commission

[bookmark: Text1]DATE:	July 3, 2014

[bookmark: Text2][bookmark: Text3][bookmark: Text4][bookmark: Text5][bookmark: Text6]SUBJECT:	CERTIFICATION OF OWNERSHIP – Project No.#-###, [Building or Project Name], [Campus (if applicable)], [City], [County Name] County, Georgia.

[bookmark: Text7][bookmark: Text8][bookmark: Text11][bookmark: Text9][bookmark: Text13][bookmark: Text14][bookmark: Text10][bookmark: Text12]This response is to a letter dated MM DD, YYYY from [First Name of Agency Representative] [Last Name of Agency Representative], [Title of Agency Representative] at Agency Name (Acronym), requesting us to certify ownership to the above project.  To better identify the project site, [Mr./Ms.] [Last Name of Agency Representative] has submitted a copy of the deed and other supporting documents listed in the above letter, which are on file in our office.  A copy of the letter is attached for your records

[bookmark: Text15][bookmark: Text16]We have searched our Real Property and Inventory Records based on the documents provided by [Mr./Ms.] [First Name of Agency Representative] [Last Name of Agency Representative].  I hereby certify that the limits of construction for this project are within property owned by the State of Georgia, in the custody of Agency Name by virtue of the following:

1. Copy of the [MMMM DD, YYYY] [Type of Deed] Deed by and between the [Grantor Name], as Grantor, and the State of Georgia, as Grantee, which shows how title to [# of acres] acres of the site for the project is vested in the State of Georgia’s name; and recorded in Deed Book [##], pages [###] in the Office of the Clerk of Superior Court of [County Name] County, Georgia, and on file in the State Properties Commission Real Property Records as RPR#;
2. Copy of that Survey dated [MMMM DD, YYYY], prepared by [Survey Company Name], and more particularly [Surveyor Name], Georgia Registered Land Surveyor Number [####], [City Survey Company is located in], Georgia; and recorded in Plat Book [##], page [###] in the Office of the Clerk of Superior Court of [County Name] County, Georgia, and on file in the State Properties Commission Real Property Records as RPR# [#####]
3. County highway Location Map with site indicated with red dot
4. Aerial Map
5. [Campus Map if applicable]
6. Engineered Drawing showing limits of construction showing boundary lines for each incoming parcel [Drawing Name]
7. Engineered Drawing showing limits of construction scaled over the incoming Plats and Surveys [Drawing Name]
8. Copy of Construction Drawing sheets [xx.xx], Existing Conditions sheets [xx.xx], Site Plan sheets [xx.xx], Grading Plan, sheets [xx.xx], Erosion Control Plan sheets [xx.xx], for this project prepared by [Design Professional (DP) Name], [DP City], [DP State]
9. Copy of Easement with the RPR No. [#####] dated [Date of Easement] by and between State of Georgia, Grantor and [Grantee Name], Grantee
10. Copy of Encroachment Agreement between [Easement Holder Name], Grantee, and the State of Georgia, Grantor permitting [construction/improvements/disturbance] to the easement area as on file in the State Properties Commission Real Property Records as RPR# [#####] listed above

Copies of the above items are on file in our office.


[bookmark: Text17][bookmark: Text18]Cc:	[First Name of Agency Representative] [Last Name of Agency Representative], (Acronym
[GSFIC Project Manager Name], GSFIC
[Any Additional Parties], [Company or Agency of Additional Parties]
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