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RFP No. 7443 

STATE PROPERTIES COMMISSION 
REQUEST FOR PROPOSALS 

MULTI-YEAR LEASE OF OFFICE SPACE 
DEPARTMENT OF FAMILY AND CHILDREN SERVICES, GWINNETT COUNTY 

 
 
1. INTRODUCTION 

 
The State Properties Commission (“SPC”), on behalf of the Department of Children and 
Family Services (“DFCS”), is seeking responses in accordance with this Request for 
Proposals (“RFP”) from prospective landlords interested in providing administrative office 
space to meet the current and future needs of DFCS’ Gwinnett County Office. SPC has 
engaged the Construction Division of the Georgia State Financing and Investment 
Commission (“GSFIC”) to issue and administer this RFP on behalf SPC. GSFIC will 
administer this RFP in close coordination with SPC, and it shall be governed by applicable 
GSFIC policies and procedures unless otherwise set forth in this RFP.  
 
This RFP seeks to identify potential providers (interchangeably referred to as “proposer(s),” 
“respondent(s), or “prospective landlord”) of the above mentioned office space and is not a 
lowest-responsive bid procurement. SPC will seek to select a proposal that provides the best 
overall solution, and not solely on the least expensive rental rate. In those instances where the 
response to this RFP is determined to sufficiently meet the requirements and desired 
attributes as described in Section 4 of this solicitation document, SPC may request an 
inspection or site visit of the proposed office space as part of the evaluation process. All 
respondents to this RFP are subject to instructions, and additional terms and conditions 
communicated in this document, and are cautioned to completely review the entire RFP and 
follow instructions carefully. Proposals lacking the requested information or exhibits at the 
time of submission may be considered non-responsive and subject to rejection. SPC retains 
the right to reject any or all proposals or subsequent submittals, and to waive technicalities, 
irregularities, and informalities, and retains the right to cancel or conclude this procurement 
at any time without finalizing a selection of a property for the purposes stated above, without 
any liability to any respondents, or any other person or entity, and is under no obligation to 
enter into a lease relating to this RFP with any person or entity.  

 
METHOD OF COMMUNICATION 
 
Procurement documents, including attachments, associated addenda and general 
communication of relevant information will be publicly posted on SPC’s website at the 
following web address (www.spc.ga.gov). At any time prior to the submission date, SPC may 
issue a RFP addendum to further clarify any part of this RFP, amend this RFP or issue 
instructions or further information, or adjust any timelines related to the schedule referenced 
herein or otherwise. Known interested landlords and those which are deemed likely to be 
interested as a result of the preliminary market survey of potential properties may be directly 
solicited immediately after public advertisement of the RFP. Notwithstanding any direct 
solicitation by SPC, all proposers are responsible for checking SPC’s website on a regular 
basis for updates, clarifications, addenda, and announcements.  
 
 
 
 

http://www.spc.ga.gov/
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IMPORTANT – A RESTRICTION OF COMMUNICATION IS IN EFFECT  
 
From the issue date of this solicitation until a successful respondent is selected and the 
selection is announced or the cancellation of this solicitation, interested proposers are not 
allowed to communicate about this solicitation with any member of SPC staff, its 
consultants, or members of the Evaluation Recommendation Committee (“ERC”), except for 
submission of questions as instructed in the RFP, or during the proposer's conference, or as 
provided by any existing work agreement(s).  The designated Issuing Officer identified in 
Section (4) of the RFP shall be the sole point of contact for participating proposers for 
the duration of the procurement. Other specific communications will be made as indicated 
in this RFP. In accordance with this Restriction of Communication, SPC reserves the right to 
reject the submittal of any respondent violating this provision. 

 
2. GENERAL INFORMATION  
 

SPC is seeking to enter into a multi-year lease for approximately 80,000 square feet of 
multifunctional administrative office space capable of meeting the current and future space 
needs of the DFCS’ Gwinnett County Office, as more fully described in the “Preliminary 
Administrative Space Program” attached hereto as Attachment D, that includes industry 
standard amenities, such as storage and employee parking (collectively the “property”).  The 
property will need to provide a cost effective, modern, safe, and production-oriented space 
and location while adhering to SPC general applicable standards and specifications, as more 
fully described in the “Specifications & Design Guidelines” attached hereto as Attachment 
E. The property must include all accommodations required to operate a multifunctional 
office, including administrative offices, storage, public washrooms, building receiving 
area/loading dock, employee break rooms, lobby area, building services area, meeting rooms, 
and other standard programmed space needed to support the program.  Furthermore, the 
property must be in compliance with the Americans with Disabilities Act (“ADA”) and all 
state and local laws, codes, regulations and/or ordinances. The property shall be located 
within an eight (8) mile radius of the Gwinnett County Justice and Administration Center. 
The desired lease term will be in the form of a 15 to 20 year gross or modified gross lease. 

 
TENANT REPRESENTATION 
 
In support of this procurement of property, SPC, in its potential capacity as “Tenant”, has 
engaged Cassidy Turley Real Estate Services, Inc. (“CT”) to perform the following broker 
services: 

• Prior to RFP advertisement, prepare a market survey of property availability.  

• Act as an advisor to the evaluation committee during the RFP process. 

• Negotiate with the apparent awardee to finalize lease agreement  
 

Accordingly, CT is acting as agent for Tenant in the RFP process and is not acting as agent 
for any prospective landlord.  The apparent awardee shall pay to CT (“Broker”), a market 
commission in accordance with the below schedule which will be memorialized in a separate 
commission agreement.   In addition, CT’s services are governed by Ch. 520-1-.08 of the 
Georgia Real Estate Commission Rules and Regulations and O.C.G.A. § 10 6A-1 et seq., 
commonly known as the Brokerage Relationships in Real Estate Transactions Act 
("BRRETA"). 
 

 



State Properties Commission  Page 5 of 51 

MARKET COMMISSION AND PAYMENT SCHEDULE: 

• Pursuant to the commission agreement, if the apparent awardee and Tenant (i.e. SPC) 
enter into a lease for all or any portion of the selected property, the apparent awardee 
will pay to CT a commission in the amount of the first full month’s rental plus four 
percent (4%) of the aggregate rental for the remaining initial lease term.  The 
commission shall be earned in full upon the full execution and delivery of the lease 
agreement between the apparent awardee and Tenant, and one-half (1/2) of the 
commission shall be due and payable to CT upon lease execution and the remaining 
one-half (1/2) due and payable no later than December 15, 2013.  In the event that the 
lease is net of services, “Base Rent” shall be calculated as if the lease were a “full-
service” lease (i.e., including the estimated value of all operating expenses payable by 
Tenant during the first year of the term).   

• Pursuant to the commission agreement, if, at any time:  (i) the term of the lease is 
renewed or extended whether or not pursuant to any option(s) or right(s) contained in 
the lease agreement; or (ii) Tenant leases other or additional space(s) from landlord 
(i.e. apparent awardee) whether or not pursuant to any option(s) or right(s) contained 
in the lease agreement; then, and in any such event, landlord shall pay to CT, within 
thirty (30) days of the execution of the applicable lease amendment by both landlord 
and Tenant for said renewal/extension of the term or said expansion space, as the case 
may be, additional commission(s) based on the aggregate rental for the renewal or 
extension term(s) or for such other or additional space(s), and calculated at the rate of 
four percent (4%) of the aggregate Base Rent (as defined above) for the entire 
applicable lease term.   

 
3. PROPOSER’S CONFERENCE 
 

A pre-proposal conference is scheduled for Tuesday, May 7, 2013 at 10:00 a.m. in Room 
2104 of GSFIC located at 270 Washington Street, Atlanta, Georgia 30334. Attendees will 
have an opportunity at the meeting to ask questions and seek clarification of the 
specifications and requirements in the RFP. In preparation for the meeting, proposers are 
encouraged to submit questions and comments prior to the meeting via email to the 
designated Issuing Officer identified in Section (6) of the RFP.  

 
4. LEASE PROPOSAL DELIVERABLES 

 
Required proposal deliverables are indicated below.  Emphasis should be on completeness, 
relevance, and clarity of content; promotional materials are not desired or encouraged. 
Proposals must be submitted in accordance with the instructions provided in Section (5) of 
the RFP. To expedite the review of submittals, it is essential that proposals are categorized 
and numbered as outlined below, and must be responsive to all requested information below:  

 
REQUIRED PROPOSAL DELIVERABLES  
 
Proposal should include a one page cover letter identifying the respondent, the solicitation 
name and number and any information the respondent deems relevant or appropriate. Include 
a table of contents identifying each section, exhibits, appendixes, additional materials and 
attachments.  
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A. PROPERTY OWNERSHIP / MANAGEMENT 
A1 Provide prospective landlord’s legal name (also provide name of property 

management firm or developer if applicable), address, name of primary contact, 
telephone number, fax number, e-mail address, and company website (if 
available). 

A2 Describe the current ownership structure of the property and any purchase 
options, contracts or agreements that may impact property ownership or rights 
prior to or after lease execution.  

A3 Include a description, history and contractual responsibilities of the property 
management or developer if applicable.  

A4 Describe the resources, and ability to obtain resources, of the submitting landlord 
and developer if applicable, and apparent fit to the project type and/or needs of 
SPC and DFCS. 

A5 Provide any comments to the specimen Lease Agreement, a hard copy and a CD 
containing an electronically marked up copy of the agreement in both clean and 
redline Microsoft Word format which clearly indicate all deletions and/or 
additions desired by respondent and fully explains respondent’s reasons for such 
deletions and/or additions. 

 
B. BUILDING AND SITE 

B1 Building address, location maps, site plans, building photos, etc. Include 
conceptual, schematic drawings, building rules and regulations and a definition of 
base building.  

B2 Provide maps which show location of the property and the proximity to public 
transportation. Indicate the actual distance between the property and the Gwinnett 
county Courthouse. Indicate the actual distance between the property and a 
current or proposed public transportation bus stop (Property must be within 8 
miles of the Gwinnett County Justice and Administration Center and within 3/8th 
of a mile of a current or approved public bus stop).  

B3 Provide the rentable and usable square footage of the building to Building Owners 
and Managers Association International (“BOMA”) standards. Provide floor plans 
of the property. 

B4 Provide a parking plan and a total number of dedicated parking spaces and shared 
parking spaces if applicable. Provide the calculation for the parking to square 
footage ratio 

B5 Provide a description of the surrounding area and the appeal of the location of the 
property to the needs of the Tenant or Tenant’s customers.  

B6 Describe any amenities available to Tenant. Please specify if there are any costs 
associated with such amenities. 

B7 Describe the expansion opportunities available and the impacts to the lease for 
such expansion. 

B8 Describe security and safety for Tenants and customers; including lighting, 
building security, parking lights, sidewalks, etc. 
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C. ECONOMICS OF PROPOSAL  
C1 Provide a base rent schedule for i) Option A - 15 year lease with one 5 year 

renewal option and ii) Option B - 20 year lease. Describe annual escalations if 
applicable. 

C2 Please stipulate the actual operating expenses (including taxes, utilities and 
insurance) for 2012 and the estimated operating expenses (including taxes, 
utilities and insurance) for 2013 and 2014.  (Please include a line item 
breakdown). 

C3 Prepare an interior build-out pricing drawing for a turnkey solution based on the 
Program (Exhibit D) and Specifications (Exhibit E) herein. Provide a detailed 
report of all costs to bring the property’s current condition to the Tenant’s desired 
level of fit and finish at occupancy.  

C4 Provide a cost calculations worksheet of the maximum total costs of the project 
including any property acquisition, contractor or developer fees, and tenant 
improvement package. 

C5 Describe any concessions, including free or discounted rent, moving allowance, 
space planning allowance, etc.     

C6 Provide a detailed breakdown of services and costs for property management. 

C7 Proposer must be able to demonstrate the financial wherewithal to fund the 
necessary improvement allowances and other transactions costs 

Please provide a detailed explanation of the financing structure that is in place 
including:  Ownership; Joint Ventures Partners; Lender(s); Maturity date of any 
loan(s); Amount/ balance of escrow account for capital costs (i.e. Tenant 
improvement allowances). 

C8 Provide a statement regarding proposer’s willingness to fund a potential lease 
buyout of Tenant’s current lease, and if so, evidence showing proposer’s ability to 
allocate approximately $2,700,000 to be deposited into a non-cancelable escrow 
fund.   

C9 If the proposal is for a Build to Suit or new construction, provide the following 
additional information: 

C9.1 Considering all project costs by utilizing the general new construction 
guidelines detailed in Exhibit G, provide a net rental rate schedule for i) 
Option A - 15 year lease with one 5 year renewal option and ii) Option B - 
20 year lease, based on a year one (1) rent constant figure and specifics of 
the debt and equity return assumptions utilized. Describe annual 
escalations if applicable. 

C9.2 Provide a cost calculations worksheet of the maximum total costs of the 
project including: property acquisition, contractor or developer fees, 
exterior building and/or site construction costs, tenant improvement costs, 
project financing rates and costs, and estimated annual operation costs.  
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D. SUITABILITY 
D1 Provide any information that may serve to differentiate the proposer from other 

proposers in suitability for the service. Include all unique qualifications the 
proposer believes are especially relevant to the scope of work contemplated 
herein. 

D2 Provide a Gantt chart or schedule of activities from lease execution to tenant 
occupancy. Include construction and non-construction activities. 

D3 If the property will be a multi-tenant facility, please provide a list of current or 
planned tenants. 

D4 If the proposal is for a Build to Suit or new construction, provide the following 
additional information: 

D4.1 Provide proof that the site is pad ready including; the site is zoned for an 
office building, all utilities (water, sewer, electric and gas) are readily 
available to the site. 

D4.2 Provide proof of pre-financing approval from a bank or lending institution.  

D4.3 Provide a site plan and rendering of the conceptual building and parking 
footprint on the site. Provide representative floor plan(s) with BOMA 
square footages. 

D4.4 Pursuant to the new construction general guidelines attached as Exhibit G, 
provide details of the proposed building construction based on these 
guidelines.  

 
E. ADDITIONAL DELIVERABLES  
 

All proposers must complete, execute, and include as part of any proposal submitted the 
following forms: 
 
E1 PROPOSER’S CERTIFICATION FORM - “Certification Form”:  EXHIBIT 

A of the RFP.  
 

E2 PROPOSER’S DISCLOSURE STATEMENT - “Disclosure Statement”:  
EXHIBIT B of the RFP.  
All proposers should be aware that the project you are submitting a proposal on is 
a public procurement, and SPC is a public agency.  Pursuant to the laws, rules and 
Executive Orders of the State of Georgia, SPC shall make every effort to avoid 
even the appearance of a conflict of interest or any impropriety in both the 
selection process for this project and the negotiation and performance of any 
resulting lease.   

 
E3 CONTRACTOR’S AFFIDAVIT - “Contractor Affidavit Under O.C.G.A. § 13-

10-91(b)(1)”:  EXHIBIT C of the RFP. 
 

SPC reserves the right to disqualify a proposer who fails to provide the above-
referenced forms as part of their proposal.  
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5. SUBMITTAL OF LEASE PROPOSALS 
 

One (1) original and five (5) copies of the lease proposal shall be prepared, for a total of six 
(6) sets.  One complete copy must be provided via CD/DVD as a .pdf file.  Each submittal 
shall otherwise be identical and include a transmittal letter.  Submittals must be typed on 
standard (8½” x 11”) paper using a minimum of size 11 font. The pages of the submittals 
must be numbered.  A table of contents with corresponding tabs must be included to identify 
each section as instructed in this RFP.  Each submittal shall be prepared simply and 
economically, providing straightforward, concise delineation of respondent’s capabilities. 
Promotional materials are not desired.  Emphasis must be on completeness, relevance, and 
clarity of content. 
 
Submittals must be sealed in an opaque envelope or box, and reference RFP No. 7443 and 
the words “LEASE PROPOSAL” must be clearly indicated on the outside of all of the 
envelopes or boxes.  Lease proposals must be physically received by the Issuing Officer 
prior to the deadline indicated in the Schedule of Events (Section (8) of RFP) at the exact 
address below:  

 
Georgia State Financing and Investment Commission 
Attention: Jeff Lacks 
Director Procurement Services 
Second Floor, 270 Washington Street 
Atlanta, Georgia 30334 
 
“LEASE PROPOSAL 7443” 

 
No submittals will be accepted after the time and date set for receipt. 

 
Lease proposals submitted via facsimile or e-mail will not be accepted.  All submittals upon 
receipt become the property of SPC.  Labeling information provided in submittals 
“proprietary” or “confidential”, or any other designation of restricted use will not be binding 
upon SPC or its representatives and will not protect the information from public view.  
Subject to the provisions of State law (e.g. Open Records Act), the details of the proposal 
documents will remain confidential until final award or cancellation of the RFP. All expenses 
for preparing and submitting responses are the sole cost of the party submitting the response.  
SPC shall not be obligated to reimburse any party for such expenses. 
 

6. EVALUATION AND SELECTION PROCESS  
 

SPC will solicit proposals from prospective landlords for evaluation and ranking to determine 
a list of finalists in Step 1, and possible selection of office space to lease in Step 2. SPC has 
enlisted the following appropriate resources for assistance in carrying out this process: 

 
ISSUING OFFICER 
 
The Issuing Officer below shall facilitate the procurement process including posting of 
solicitation and notices or addendums, receipt of submittals, questions and responses, 
coordination of submittal review and evaluation, facilitation of meetings, conferences, site 
visits, interviews and other duties throughout the RFP process: 
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Jeff Lacks, Director 
Procurement Services 
Georgia State Financing and Investment Commission 
E-mail:jlacks@gsfic.ga.gov 
Phone: (404) 463-5740 
Facsimile: (404) 463-5699   

 
EVALUATION RECOMMENDATION COMMITTEE (“ERC”) 
 
The Evaluation Recommendation Committee shall consist of representatives from SPC and 
DFCS approved by SPC’s Executive Director, in his sole and absolute discretion, to review 
and evaluate submitted proposals and to participate in site visits or inspections of finalist 
properties. The ERC shall, through the procedures defined herein, render a ranking 
recommendation of all submittals for determination of a group of finalist, and a subsequent 
ranking and recommendation of the most advantageous proposal among the finalists. The 
ERC’s final recommendation will be subject to SPC Board approval. In the event the ERC’s 
rankings result in a tie, the SPC Executive Director, upon review of the recommendation(s) 
of the ERC, shall, in his sole and absolute discretion, determine the recommendation(s) to be 
presented to the SPC Board for final approval.  
 
EVALUATION OF PROPOSALS 
 
(The evaluation and possible selection of a property will involve a multistep process) 
 
The evaluation of proposals will be completed by the ERC. Proposers should understand and 
accept that by responding to this solicitation they are willingly participating in a process that 
consists of some degree of subjectivity on the part of the members of the evaluation 
committee in determining the overall best solution. The best overall proposed solution will be 
the proposal that best meets the criteria in Section 4. Proposers should be aware the proposal 
determined to best meet the needs of SPC may not necessarily be the lowest cost proposal. 

 
STEP I – PROPOSAL REVIEW  
 
The ERC will evaluate all submittals upon submittal validation by the Issuing Officer, which 
shall include verification of receipt-on-time and apparent responsiveness. Responsiveness 
validation will also include verification of receipt of the following signed and notarized 
exhibits: Exhibit A, Proposer “Certification Form”; Exhibit B, Proposer “Disclosure 
Statement”; and Exhibit C, the “Contractor Affidavit.”  The ERC will evaluate only those 
proposals that meet the following minimum requirements:  

• Proposed property must be within 8 miles of the Gwinnett County Justice and 
Administration Center.  

• Must have a minimum parking ratio of 5 spaces per 1,000 square feet. 

• Must be with 3/8 of a mile from a current or approved Gwinnett County public 
transportation bus stop.  

• Must be substantially available for improvement no later than September 1, 2013.  
 

When conducting the evaluation, committee members will assign points to each proposal 
using the criteria identified in the RFP resulting in an overall ranking of the proposals. From 
this ranking the committee will determine a list of finalists that will be given further 
consideration in Step II of the process. 

mailto:jlacks@gsfic.ga.gov
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STEP II – FINALIST NOTIFICATION 
 
A list of proposals selected as finalists will be posted on the SPC’s website and those finalists 
will receive written notification (“Finalist Notification”) from the Issuing Officer.  The list of 
finalists may include all of the proposals received or some number of the highest ranked 
proposals submitted. Any additional criteria for the remainder of the selection process, 
including information pertaining to site visits of the finalist properties will be communicated 
in the Finalist Notification, along with other appropriate information. 
 
FINALIST SITE VISITS 
 
The ERC will conduct site visits of the finalist properties. Dates and times of any site visits 
will be coordinated through the appropriate property representative. Each finalist shall be 
notified in writing and informed of the location, date and time for the site visit session.  
Detailed site visit instructions and requirements of the finalists will be provided in the 
Finalist Notification. All members of the ERC will be present and participating during the 
site visit. Other persons may also be present at the sole discretion of SPC’s Executive 
Director.   
 
SELECTION AND AWARD 

1. The scores from sections A – Property Ownership / Management and C – Economics 
of the Proposal of Step 1 and the scores from sections B – Building and Site and D – 
Suitability of Step 2 will be added together to determine the ranking of each finalists’ 
proposal. 

2. The highest ranked proposal will be selected as the apparent awardee for final 
negotiations. The goal of final negotiations is the culmination of a lease document in 
final form 

3. If negotiations fail with the apparent awardee, the ERC may elect to terminate 
negotiations and begin final negotiations with the 2nd highest ranked proposal so on 
and so forth until a lease agreement is finalized. Notwithstanding, SPC, at all times, 
reserves the right to cancel any negotiations and this RFP.  

4. If a lease agreement if finalized with the apparent awardee, the ERC will recommend 
the apparent awardee’s proposal at SPC’s next duly called meeting for Board 
approval.  

5. If approved by the SPC Board, SPC will execute the final lease agreement with the 
apparent awardee.   

 
7. EVALUATION CRITERIA OF PROPOSALS 

 
Step 1 Evaluation: 

The ERC will evaluate responses to the following proposal deliverables listed above for 
Step 1:  

10% Factor} Property Ownership / Management:  A1-A5  
30% Factor} Building and Site:  B1-B8 
30% Factor} Economics of the Proposal:  C1-C9 

30% Factor} Suitability:  D1- D4 
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Step 2 Evaluation: 
 

Step 2 of the evaluation process will be initiated by the issuance of the notice to finalist 
of the ERC’s interest in conducting a site visit of the proposed property. The ERC will 
perform site visits to all finalist properties.  During the site visit the ERC will generally 
evaluate the current condition of the site, location, amenities, surrounding area, and the 
schedule of activities provided in proposal deliverable D2. The overall scoring and 
ranking among the finalist properties will be based upon a combination of the 
information provided in the written proposals in Step 1 of the evaluation process and 
information gleaned from the ERC’s site visits when comparing finalist properties to each 
other. Scores from step 1 of the evaluation process are subject to modification by 
members of the evaluation committee based upon actual conditions observed during the 
site visits of the finalist properties.   

 
SELECTION AND AWARD 

1. The scores from sections A – Property Ownership / Management and C – Economics 
of the Proposal of Step 1 and the scores from sections B – Building and Site and D – 
Suitability of Step 2 will be added together to determine the ranking of each finalists’ 
proposal. 

2. The highest ranked proposal will be selected as the apparent awardee for final 
negotiations. The goal of final negotiations is the culmination of a lease document in 
final form 

3. If negotiations fail with the apparent awardee, the ERC may elect to terminate 
negotiations and begin final negotiations with the 2nd highest ranked proposal so on 
and so forth until a lease agreement is finalized. Notwithstanding, SPC, at all times, 
reserves the right to cancel any negotiations and this RFP.  

4. If a lease agreement if finalized with the apparent awardee, the ERC will recommend 
the apparent awardee’s proposal at SPC’s next duly called meeting for Board 
approval.  

5. If approved by the SPC Board, SPC will execute the final lease agreement with the 
apparent awardee.   

 
8. SCHEDULE OF EVENTS  

 
The following Schedule of Events represents SPC’s best estimate of the anticipated timeline 
that applies to this solicitation. All times indicated are prevailing times in Atlanta. SPC 
reserves the right to adjust the schedule, with prior notice, as it deems necessary: 

RFP publicly advertised for a period of 30 days: May 1, 2013 

Pre-proposal Conference: 10:00 a.m. EST, May 7, 2013 

Deadline to submit Proposer written questions:  2:00 EST, p.m., May 9, 2013 

Answers to written questions posted on SPC Website by:  May 17, 2013 

Deadline for submittal of Proposals - 2:00 p.m. EST, May 31, 2013 
Notification of Finalists TBD 

Submission of Questions from Finalists due TBD 

ERC conducts site visits of finalist properties TBD 

ERC recommends selection to SPC Board TBD 



State Properties Commission  Page 13 of 51 

 
9. SUBMITTAL OF QUESTIONS AND REQUESTS FOR CLARIFICATION  

 
It is the responsibility of each respondent to examine the entire RFP, seek clarification in 
writing, and review its submittal for accuracy before submitting the document.  Questions 
about any aspect of the RFP shall be submitted prior to the appropriate deadlines indicated in 
the Schedule of Events, in writing (e-mail is preferable) to:  

 
Jeff Lacks, Director 
Procurement Services,  
State Properties Commission, 
Georgia State Financing & Investment Commission (GSFIC) 
E-mail:jlacks@gsfic.ga.gov 
Facsimile: (404) 463-5699 

 
The deadlines for submission of questions relating to the RFP are the times and dates shown 
in the (Schedule of Events- above). All relevant questions and requests for clarification 
received by SPC and the corresponding responses will be compiled and posted on the SPC’s 
web-site as an addendum to the RFP. 

 
10. RFP TERMS AND CONDITIONS 

 
Submittal Costs and Confidentiality.  All expenses for preparing and submitting responses 
are the sole cost of the party submitting the response.  The SPC is not obligated to any party 
to reimburse such expenses.  Upon receipt, all submittals become the property of the SPC.  
Labeling information provided in submittals “proprietary” or “confidential”, or any other 
designation of restricted use will not protect the information from public view.  Subject to the 
provisions of the Open Records Act, the details of the submittal documents will remain 
confidential until final award. 
 
Award Conditions.  This request and any proposal submitted in response, regardless of 
whether the proposal is determined to be the best proposal, is not binding upon SPC and does 
not obligate SPC to procure or enter into a lease for any property.  Neither SPC nor any party 
submitting a response will be bound unless and until a written lease mutually accepted by 
both parties is negotiated as to its terms and conditions and is signed by SPC and a 
respondent. SPC reserves the right to waive non-compliance with any requirements of this 
solicitation and to reject any or all responses.  Upon receipt and review of responses, SPC 
will determine the proposal(s) that in the sole judgment of the SPC is in the best interest of 
SPC (if any is so determined), with respect to the evaluation criteria stated herein. SPC will 
then conduct negotiations with such proposer(s) to determine if a mutually acceptable 
agreement may be reached.   
 
Evaluation.  Respondents understand and agree the evaluation of submittals will be by a 
committee consisting of various stakeholders. Respondents further understand and accept 
that by responding to this solicitation they are willingly participating in a process that 
consists of some degree of subjectivity on the part of committee members in determining the 
overall best solution. Respondents further understand and agree that SPC is not required to 
select the lowest priced rent proposal and has the right to reject any and all submittals or to 
cancel the RFP process at any time without any liability to SPC or any other person, and SPC 
is under no obligation to make an award relating to this RFP to any person or entity. In 
addition, SPC reserves the right to evaluate only those proposals determined to be fully 
responsive to the RFP.  All such decisions are ultimately to be made in the sole discretion of 

mailto:jlacks@gsfic.ga.gov
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the SPC for any reason or for no reason whatsoever, and SPC is under no obligation to assign 
any reason for the rejection, non-review or non-acceptance of any submittal. Under no 
circumstances shall this RFP be construed as a contractual offer.  For purposes of 
clarification and to avoid any doubt, the ranking of respondents will NOT be based solely on 
the rent proposal presented by the respondent(s) pursuant to this RFP. 
 
Respondents understand and agree that SPC may, in its sole discretion, request proposals 
from, and subsequently enter into an agreement with, any entity selected in this process, 
including any entity that has previously advised or acted on behalf of SPC or the other 
applicable parties in any capacity. Furthermore, respondents shall not hold SPC, the other 
applicable parties, their respective affiliates and/or any of their respective employees, 
representatives, agents, attorneys, advisors or consultants liable for any reason whatsoever 
related to this RFP and respondents hereby waive all such claims. 
 
Proposal Modifications/Corrections/Withdrawals.  Respondents may make no modification, 
correction or withdrawal of their submissions after the submission date. By submitting its 
submission, each respondent represents that: (i) it has read and understands this RFP; (ii) its 
submission complies with the requirements of this RFP; and (iii) respondent has the 
necessary corporate authority to make a submission.  
 
Accuracy of Information.  All information supplied in this RFP or by SPC or anyone acting 
on behalf of SPC, to a respondent is provided solely as a convenience to facilitate the 
selection process. SPC do not guarantee the accuracy or completeness of any such 
information supplied. In addition, respondent shall not rely on any express or implied 
statements, warranties or representations made by SPC or anyone acting on their behalf. 
Respondent agrees that SPC and their affiliates and their employees, representatives, agents, 
advisors or consultants cannot be held liable for any such statements, warranties or 
representations or inaccuracies or incompleteness in any information provided. 
 
Drug Free Workplace.  SPC, as policy, operates all facilities as a drug-free workplace, and 
requires that the labor force of respondents be drug-free. The respondent hereby 
acknowledges this requirement, and asserts that the organization of the respondent adheres to 
such policy and practice. The respondent acknowledges that it may be required to produce 
certificates affirming its compliance of these requirements of drug-free workplace for 
duration of agreement term, at execution, or at any time during the term of the agreement. 
The respondent shall secure from any sub-consultant hired to work in a drug-free workplace 
the following written certification: "As a part of the subcontracting agreement with 
(respondent's name, sub-consultant's name) certifies to the respondent that a drug-free 
workplace will be provided for the sub-consultant's employees during the performance of this 
contract pursuant to paragraph 7 of subsection B of Code Section 50-24-3."  The respondent 
may be suspended, terminated, or debarred if it is determined that:  1) the respondent has 
made false certification hereinabove; or 2) the respondent has violated such certification by 
failure to carry out the requirements of Official Code of Georgia Section 50-24-3. 
 
Non-Discrimination.  SPC shall require, prior to, or incidental to, the award of a contract, 
confirmation by the respondent stating that the respondent has not discriminated and will not 
discriminate on the basis of race, creed, color, sex, religion or national origin in any of its 
employment practices with respect to the work force of the business, or procurement services 
in connection with this project.  The successful respondent may be required to execute 
certificates, affirming these requirements of non-discrimination.   
 
Form of Lease Agreement.  The SPC standardized Lease Agreement is attached as Exhibit F. 
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In the event a lease is entered into the successful proposer will be required to sign a lease 
using the SPC lease documents. 
 
Procurement Protests.  By virtue of an intergovernmental services agreement, SPC currently 
uses GSFIC policy and procedures for processing protests from proposers regarding the 
solicitation process and/or award of contracts related to any organizational entity of SPC. 
More information on the policy and procedures can be obtained by visiting GSFIC’s website. 
Proposers are hereby cautioned that the policy dictates the following requirements of the 
proposer: 

a. An actual or prospective bidder, proposer, offeror, or contractor who is aggrieved 
concerning the solicitation must file a written protest no later than three (3) working 
days prior to the solicitation closing date.  

 

b. An actual or prospective bidder, proposer, offeror, or contractor who is aggrieved 
concerning the selection of a contractor or vendor must file a written protest within 
five (5) working days from the posting of the award.  

 
Statement of Agreement.  With submission of a response, the respondent agrees that he/she has 
carefully examined this solicitation, and agrees that it is the respondent’s responsibility to 
request clarification on any issues in any section of the solicitation with which the respondent 
disagrees or needs clarified.  The respondent also understands that failure to mention these 
items in the proposal will be interpreted to mean that the respondent is in full agreement with 
the terms, conditions, specifications and requirements in the therein.  With submission of a 
proposal, the respondent hereby certifies:  (a) that this proposal is genuine and is not made in 
the interest or on behalf of any undisclosed person, firm, or corporation; (b) that respondent 
has not directly or indirectly included or solicited any other respondent to put in a false or 
insincere proposal; (c) that respondent has not solicited or induced any person, firm, or 
corporation to refrain from sending a proposal. 
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EXHIBIT A 
CERTIFICATION FORM 

 
I, _____________________________, being duly sworn, state that I am 

______________________ (title) of _______________________________ (firm) and hereby duly certify 
that I have read and understand the information presented in the attached proposal and any enclosure and 
exhibits thereto. 
 

I further certify that to the best of my knowledge the information given in response to the request 
for proposals is full, complete and truthful. 

 
I further certify that the proposer has adequate financial resources to perform the contract, or the 

ability to obtain them 
 
I further certify that the proposer is able to comply with the contract requirements, considering 

the proposers other business obligations 
 
I further certify that the proposer has satisfactory organization, experience, accounting and 

operational controls, and managerial and technical skills to perform the contract 
 

I further certify that the proposer and any principal employee of the proposer have not, in the 
immediately preceding five years, been convicted of any crime of moral turpitude or any felony offense, 
nor has had their professional license suspended, revoked or been subjected to disciplinary proceedings. 
 

I further certify that the proposer has not, in the immediately preceding five years, been 
suspended or debarred from contracting with any federal, state or local government agency, and further, 
that the proposer is not now under consideration for suspension or debarment from any such agency. 
 

I further certify that the proposer has not in the immediately preceding five years been defaulted 
in any federal, state or local government agency contract and further, that the proposer is not now under 
any notice of intent to default on any such contract. 

 
I acknowledge, agree and authorize, and certify that the proposer acknowledges, agrees and authorizes, 
that the SPC and/or GSFIC may, by means that either deems appropriate, determine the accuracy and 
truth of the information provided by the proposer and that the SPC and/or GSFIC may contact any 
individual or entity named in the Proposal for the purpose of verifying the information supplied therein. 
 

I acknowledge and agree that all of the information contained in the Proposal is submitted for the 
express purpose of inducing the SPC to award a lease agreement. 
 
A material false statement or omission made in conjunction with this proposal is sufficient cause for 
suspension or debarment from further contracts, or denial of rescission of any contract entered into 
based upon this proposal thereby precluding the firm from doing business with, or performing work for, 
the State of Georgia.  In addition, such false statement or omission may subject the person and entity 
making the proposal to criminal prosecution under the laws of the State of Georgia of the United States, 
including but not limited to O.C.G.A. §16-10-20, 18 U.S.C. §§1001 or 1341. 
 

________________________________ 
Signature 

Sworn and subscribed before me  
 
This _____ day of ________, 200__. 
____________________________________   ____________ 
NOTARY PUBLIC      NOTARY SEAL 
My Commission Expires: _________________ 
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EXHIBIT B 
 

DISCLOSURE STATEMENT 
 

All proposers should be aware that the project you are submitting a proposal on is a public project, 
and the State Properties Commission is a public agency.  Pursuant to the laws, rules and Executive 
Orders of the State of Georgia, GSFIC shall make every effort to avoid even the appearance of a 
conflict of interest or any impropriety in both the selection process for this project and the negotiation 
and performance of any resulting contract.  As part of any submittal you intend to make for this 
project, you must include this Disclosure Statement with your submittal that answers or addresses 
the following specific statements: 
 
1. Describe any business transactions occurring within the prior two years between your firm and 

SPC, (DFCS) the Using Agency, or the ultimate end-user of the proposed project. 

Insert Response 
 
2. Describe any gift, hospitality, or benefit of any sort that your firm has provided to SPC, the Using 

Agency (DFCS), or the end-user of the proposed project within the prior one-year period. 

Insert Response 
 
3. A conflict of interest or potential conflict of interest is defined as any action, decision, or 

recommendation by a person acting in a capacity as a public official, the effect of which is or 
could be to the private monetary or financial benefit or detriment of the person, the person’s 
relative, or any business with which the person or a relative of the person is associated.  The 
potential conflict of interest is viewed from the perspective of a reasonable person who has 
knowledge of the relevant facts.  Based upon this definition, describe any conflict of interest or 
potential conflict of interest that your firm has with SPC, or the Using Agency (DFCS),. 

Insert Response 
 
This Disclosure Statement should be dated and signed by an authorized signator for the Proposer and 
submitted with the Proposer’s Submittal as deliverable B11. The Disclosure Statement may be 
included in the Appendix and not included in the page count requirement. 
 
  
Name of Firm 
    
Authorized Signature  Date 
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EXHIBIT C 

 
CONTRACTOR AFFIDAVIT UNDER O.C.G.A. § 13-10-91(b)(1) 

 
(Failure to submit this form with the Proposal will be grounds to reject Proposal)  
 

Request for Proposal No. and Name:       

      

Proposer Name:          

 

STATE OF GEORGIA                                   COUNTY OF:       

By executing this affidavit, the undersigned contractor verifies its compliance with O.C.G.A. §13-10-91, 
stating affirmatively that the individual, firm or corporation which is engaged in the physical performance 
of services on behalf of the Georgia State Properties  Commission has registered with, is authorized to 
use and used the federal work authorization program commonly known as E-Verify, or any subsequent 
replacement program, in accordance with the applicable provisions and deadlines established in O.C.G.A. 
§13-10-91.  Furthermore, the undersigned contractor will continue to use the federal work authorization 
program throughout the contract period and the undersigned contractor will contract for the physical 
performance of services in satisfaction of such contract only with subcontractors who present an affidavit 
to the contractor with the information required by O.C.G.A. §13-10-91(b).  Contractor hereby attests that 
its federal work authorization user identification number and date of authorization are as follows:  

         (This is NOT an FEI number)  

Federal Work Authorization User Identification Number   

      

Date of Authorization 

I hereby declare under penalty of perjury that the foregoing is true and correct.  

Executed on      , 20      in (City), (State). 

 

________________________________________ 

Signature of Authorized Officer or Agent of Contractor   

 

_________________________________________   

Printed Name and Title of Authorized Officer or Agent 

 

SUBSCRIBED AND SWORN 

BEFORE ME ON THIS THE 

_____ DAY OF ______________________, 20___ 

 

________________________________________ 

Notary Public 

My Commission Expires:  ___________________ 
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EXHIBIT D 

 
PRELIMINARY ADMINISTRATIVE SPACE PROGRAM 
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EXHIBIT E 
 

SPECIFICATIONS & DESIGN GUIDELINES 
 
 

DIVISION 01 - GENERAL REQUIREMENTS 
 
01010 CODE COMPLIANCE -LANDLORD SHALL BE RESPONSIBLE FOR 
COMPLIANCE WITH ALL APPLICABLE PERMITTING, ZONING ORDINANCES, AND 
REQUIREMENTS; LOCAL AND STATE BUILDING CODES; LIFE SAFETY CODES; 
AMERICANS WITH DISABILITIES ACT - TITLES II & III AND THE DESIGN 
GUIDELINES, (ADAAG) AND THE SECURING OF A CERTIFICATE OF OCCUPANCY IN 
THE CONSTRUCTION OF THIS BUILDING. 
 
01010 BUILDING MATERIALS - ALL NEW BUILDING MATERIALS, FIXTURES, AND 
EQUIPMENT SHALL BE USED IN THE CONSTRUCTION. SPC MAY REQUIRE 
SPECIFICATIONS / SUBMITTALS FOR APPROVAL.  
 
01010 DIMENSIONS -DO NOT SCALE DRAWINGS.  VERIFY ALL SIZES AND 
DIMENSIONS PRIOR TO BEGINNING CONSTRUCTION.  NOTIFY THE DESIGNER OF 
ANY DISCREPANCIES.  NO CHANGES SHALL BE MADE TO THE DESIGN WITHOUT 
THE DESIGNER (S) PERMISSION AND A CHANGE ORDER ISSUED. 
 
01010 DEMO – CONTRACTOR TO REMOVE ALL ABANDONED TEL/DATA CABLE.  
 

I. DIVISION 06 - WOOD & PLASTICS 
 
06110 WOOD BLOCKING - PROVIDE WOOD BLOCKING FOR SUPPORT OF 
RAILINGS, GRAB BARS, EQUIPMENT, MILLWORK, ETC. 
 
06200 FINISH CARPENTRY - INSTALL WORK PLUMB, LEVEL, TRUE, AND 
STRAIGHT WITHOUT DISTORTIONS; FREE FROM ABRASIONS, TOOL MARKS, AND 
SIMILAR DEFECTS ON FINISHED SURFACES.  CONCEAL ALL SHIMS. 
 

DIVISION 07 - THERMAL & MOISTURE PROTECTION 
 
07200 INSULATION - INSULATION THICKNESS SHALL BE SPECIFIED SUCH THAT 
WHEN COMBINED WITH THE COMPLETE ROOF AND CEILING CONSTRUCTION 
SHALL BE AN OVERALL HEAT TRANSMISSION COEFFICIENT TO OBTAIN A 
REQUIRED “R” VALUE MEETING THE GEORGIA MODEL ENERGY CODE. ALL 
INSULATION SHALL BE APPLIED IN TWO LAYERS WITH ALL JOINTS BROKEN AND 
STAGGERED. INSULATION SHALL BE SECURED TO DECK USING MECHANICAL 
FASTENERS. ROOF SYSTEMS SHALL BE DESIGNED IN ACCORDANCE WITH 
SECTION 1606 OF THE STANDARD BUILDING CODE. 
 

DIVISION 08 - DOORS & WINDOWS 
 
08050 EXTERIOR DOORS - ALL EXIT DOORS SHALL SWING OUTWARD IN 
DIRECTION OF EGRESS. 
 
08100 METAL DOORS - ALL STANDARD DOORS 3’-0”X 7’-0” X 1-3/4”, GRADE II, 
HEAVY DUTY, (LEVEL B). ONLY ALUMINUM OR HOLLOW METAL SHALL BE USED 
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FOR EXTERIOR APPLICATIONS. EXTERIOR DOORS SHALL BE INSULATED. 
 
08200 WOOD DOORS - ALL STANDARD WOOD DOORS TO BE 3’-0”X7’-0”X1-3/4” 
FLUSH, SOLID CORE OR SOLID PANEL. USE EITHER PAINTED, WOOD GRADE 
VENEER FACES OR STAINED, STAIN GRADE VENEER FACES ONLY. ALL DOORS 
SHALL BE THREE FOOT (36") WIDE PER CODE TO MEET THE MINIMUM OF A 
CLEAR 32" FOR ACCESS BY PERSONS WITH DISABILITIES.  
 
08330 OVERHEAD COILING DOORS AND GRILLES - DOORS IN EXCESS OF 80 SF 
SHALL BE ELECTRICALLY OPERATED. RATED DOORS SHALL BE SELF CLOSING. 
EXTERIOR DOORS SHALL BE INSULATED. 
 
08400 ENTRANCE & STOREFRONT - INSTALL ENTRANCE AND STOREFRONTS IN 
ACCORDANCE WITH LOCAL JURISDICTION FOR WIND LOAD, MANUFACTURER'S 
PRODUCTS DATA AND REVIEWED SHOP DRAWINGS. INSTALL PLUMB, LEVEL 
AND TRUE LINE, WITH SPECIFIED TOLERANCES. DOORS AND FRAMES SHALL 
HAVE ADDITIONAL CONCEALED STEEL REINFORCEMENT FOR FINISH 
HARDWARE. 
 
08710 DOOR HARDWARE 
 
DOOR HARDWARE - ALL DOORS WILL HAVE LEVER-TYPE HANDLE MECHANISMS.  
"ADAAG", PARG. 4.13.9. PANIC BARS INSTALLED ON ALL EXIT AND EGRESS 
DOORS 
 
PRIVACY LOCKS - INSTALL LEVER-TYPE HANDLES WITH 'PUSH BUTTON' 
 KEYED LOCK SET MECHANISMS.  NO 'THUMB TWIST' LOCK SHALL BE 
ALLOWED.  "ADAAG", PARG. 4.13.9.  
 
DOOR CLOSER - INSTALL DOOR CLOSERS ON EXIT DOORS AND OTHER DOORS 
PER PLAN.  CLOSER PRESSURE SHALL BE ADJUSTED PER "ADAAG", PARG. 4.13.10. 
 
PANIC BARS - INSTALL ON ALL EXIT DOORS. 
 
DEAD BOLT LOCKS - INSTALL DOUBLE KEY DEAD BOLT LOCK, WITH ONE-INCH 
THROW ON ALL EXIT DOORS.  A SIGN SHALL BE PLACED ON THE  INSIDE OF 
EACH EXIT DOOR, WITH ONEINCH HIGH LETTERS, TO READ; "THIS DOOR IS TO 
REMAIN UNLOCKED DURING BUSINESS HOURS, FOR EXIT ONLY". 
 
HINGING - SPECIFY (3) 4-1/2”X 4-1/2” BUTT HINGES FOR 7’-0” DOORS. INSTALL 
THREE SELF-PENNING HINGES ON ALL EXTERIOR DOORS.  
 
WEATHERSTRIPPING AND THRESHOLDS - MAXIMUM CHANGES IN LEVEL ALONG 
AN ACCESSIBLE ROUTE SHALL NOT EXCEED ½” PER ADAAG. 
WEATHERSTRIPPING SHALL BE SPECIFIED AT ALL EXTERIOR LOACTIONS. 
 

II. DIVISION 09 – FINISHES 
 
09000 - THE DESIGNATED TENANT REPRESENTATIVE SHALL BE RESPONSIBLE 
FOR THE COLOR SELECTION OF ALL FINISHES (CARPET, PAINT, WALLCOVERING, 
V.C.T. ETC.). 
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09250 GYPSUM BOARD - GYPSUM WALLBOARD SHALL BE ½” THICK MINIMUM 
ON INETERIOR PARTITIONS. GYPSUM WALLBOARD SHALL BE MOISTURE 
RESISTANT AT WET LOCATIONS. 
 
09260 - METAL STUD DRYWALLS AND PARTITIONS SHALL BE CONTRUCTED WITH 
A MINIMUM OF 22 GAUGES STEEL STUDS SPACED AT 16 INCHES ON CENTER. 
 
09510 ACOUSTICAL CEILING - ALL CEILING TILE SHALL BE 24”X48” LAY-IN 
ACOUSTICAL TILES. REFER TO REFLECTED CEILING PLAN. 
 
09659 RESILIENT FLOORING - (VINYL COMPOSITION TILE) SIZE 12" INCH SQUARE 
FACE SIZE BY 1/8" THICKNESS MUST MEET FEDERAL SPEC. SS-T-312B, TYPE IV, 
COMPOSITION 1, ASBESTOS FREE. 
 
09659 RUBBER BASE - RUBBER BASE SHALL BE 4”, WITHOUT TOE, ON CARPET. 
RUBBER BASE SHALL BE 4”, WITH TOE, ON OTHER FLOORING WHERE 
APPLICABLE. INSTALL FOUR INCH BROWN RUBBER TRIM ON BASE OF WALLS 
ABOVE CARPET OR TILE. 
 
09659 RUBBER BASE - DO NOT WRAP BASE AROUND CORNERS; CORNER PIECES 
SHALL BE USED AT ALL CORNERS. RECOMMENDED COLORS ARE BLACK OR 
BROWN. 
 
09681 CARPET - INSTALL COMMERCIAL GRADE, LEVEL LOOP 26 OUNCE CARPET, 
AND NO PAD, DIRECTLY GLUED TO FLOOR.  CARPETS TO TILE TRANSITION 
SHALL BE VINYL STRIP, COLOR IS TO MATCH BASE. ALL CARPET SHALL HAVE 
PERMANENT STAIN RESISTANT PROPERTIES THAT CANNOT BE REMOVED BY 
COMMERCIAL CLEANINGS OR ABRASIVE WEAR. 
 
09900 INTERIOR PAINT - LATEX, SEMI-GLOSS PAINT SHALL BE USED ON ALL 
DOORFRAMES AND TRIM. PAINTED INTERIOR SURFACES SHALL RECEIVE ONE 
PRIME COAT AND TWO FINISH COATS OF FLAT PAINT, EGG SHELL OR LO-LUST.  
EPOXY PAINT OF THE SAME COLOR SHALL BE USED IN THE TOILETS, BREAK 
ROOM AND MECHANICAL ROOM. RECOMMENDED COLORS ARE BEIGE, CREAM, 
LIGHT TAN, GRAY, OR LIGHT BLUE. 
 
09900 WOOD WORK & DOORS - STAIN DARK COLOR OR PAINT SAME AS WALL 
COLOR OR DARKER SHADE OF ENAMEL. 
 

III. DIVISION 10 – SPECIALTIES 
 
10165 TOILET COMPARTMENTS - TOILET PARTITIONS SHALL BE OF STANDARD 
DESIGN AND FLOOR MOUNTED, WALL BRACED. CATCHES ON STALLS SHALL NOT 
ALLOW SOMEONE TO LOCK THEMSLVES IN; PROVIDE AN OUTSIDE OVERRIDE. 
STALL DOORS FOR ACCESSIBLE STALLS MUST PROVIDE A MNIMUM OF 32” 
CLEARANCE. PARTITIONS, DOORS AND STILES MAY EITHER BE STEEL, TWENTY 
(20) GAUGE METAL, BAKED ON ENAMEL OR FULLY CLAD PLASTIC LAMINATE 
FIISH. 
 
10426 SIGNAGE - ALL SIGNAGE REQUIRED TO COMPLY WITH "ADAAG". 
LANDLORD SHALL INSTALL "ADA" SIGNS IN THE PARKING AREA, ENTRANCES TO 
THE BUILDING AND ON TOILET ROOMS.  TENANT SHALL BE RESPONSIBLE FOR 
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ALL OTHER SIGNAGE. 
 
10522 - FIRE PROTECTION - RELOCATE, TURN DOWN, OR PROVIDE NEW 
SPRINKLER HEADS THROUGHOUT AS REQUIRED TO ACCOMMODATE NEW 
LAYOUT. SPRINKLER HEADS ARE TO BE LOCATED IN THE CENTER OF TILES. 
PROVIDE FIRE DAMPERS AS REQUIRED AT PENETRATIONS IN FIRE RATED 
PARTITIONS. FIRESTOP ALL OTHER PENETRATIONS IN FIRE RATED PARTITIONS 
AS REQUIRED TO MAINTAIN RATING OF WALL. PROVIDE A COMPLETE AND 
FUNCTIONAL EMERGENCY SYSTEM INCLUDING EXIT SIGNS, STROBES, SMOKE 
DETECTORS AND EMERGENCY LIGHTING FIXTURES AS REQUIRED TO MEET ALL 
STATE AND LOCAL CODES. 
 
10522 - FIRE EXTINGUISHES 

1. MULTI-PURPOSE DRY CHEMICAL EXTINGUISHER: 

A. CAPACITY:  10 LBS. 

B. UL RATING:  4A-60B: C 

2. PROVIDE EXTINGUISHES COMPLETE W/NOZZLE AND PRESSURE GAUGE. 

3. PROVIDE MANUFACTURE'S STANDARD BRACKETS SUPPORTING 
EXTINGUISHER AT TOP AND BOTTOM, HOLDING EXTINGUISHER OFF 
FINISHED WALL SURFACE.   NOTE THAT EXTINGUISHER SHALL NOT 
PROJECT MORE THAN FOUR (4") INTO HALLS AND PASSAGEWAYS.  A 
RECESS MAY HAVE TO BE PROVIDED IN THE WALL.  

4. INSTALL 5' TO 6' A.F.F. TO TOP OF EXTINGUISHER. 

5. INSTALL DECALS ABOVE EACH EXTINGUISHER UNIT.     
 
10750 TELEPHONE SERVICE - INSTALL A FOUR (4) FOOT BY EIGHT (8) FOOT 
SHEET OF ONE-HALF (1/2) INCH PLYWOOD HORIZONTALLY, AT THREE (3) FOOT 
ABOVE THE FINISHED FLOOR IN THE TELEPHONE ROOM AS SHOWN ON THE PLAN 
FOR THE PURPOSE OF MOUNTING REQUIRED TELEPHONE SERVICE EQUIPMENT. 
THE PHONE BOARD MUST BE FIRE RATED     
 
10800 TOILET & BATH ACCESSORIES - AT A MINIMUM, TOILET ACCESSORIES 
ARE TO INCLUDE TOWEL DISPENSERS, SOAP DISPENSERS, TOILET TISSUE 
DISPENSERS, AND SANITARY NAPKIN MACHINES (WHERE APPLICABLE). ALL 
TOILET ACCESSORIES SHALL BE FURNISHED AND INSTALLED BY THE 
LANDLORD/CONTRACTOR. 
 
TOILET ROOMS - MEET THE PLUMBING CODE AND THE "ADAAG" 
 REQUIREMENTS. 
 
TOILETS - NEW TOILETS AND ONE DISABILITY TOILET IN EACH TOILET ROOM, 
PER PLAN, AND "ADAAG", PARG. 4.16. NO BOOSTER CHAIRS SHALL BE USED. 
 
GRAB BARS - INSTALL GRAB BARS IN EACH DISABILITY ACCESS TOILET 
 STALL OR ROOM PER PLAN AND THE "ADAAG", PARG. 4.17.6 & 4.26. 
 
URINALS - INSTALL WALL MOUNTED URINAL, PER PLAN AND THE "ADAAG", 
PARG. 4.18. 
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LAVATORIES & MIRRORS - AT LEAST ONE LAVATORY AND MIRROR (BOTTOM AT 
40" A.F.F.) IN EACH TOILET ROOM SHALL BE INSTALLED PER THE "ADAAG", PARG. 
4.19. ALL EXPOSED LAVATORIES ARE TO HAVE INSULATED PIPE JACKES FOR 
ADA 
 
PAPER DISPENSERS - INSTALL PAPER TOWEL (FAN TYPE TOWEL) DISPENSER AT 
42" A.F.F. AND TOILET TISSUE DISPENSER AT 19" CENTERED A.F.F. AND 36" FROM 
REAR WALL PER "ADAAG". 
 
COAT HOOK- PROVIDES ONE COAT HOOK IN EACH STALL. 
 
NOTE:  ALL FINISHES SHALL BE BRUSHED CHROME UNLESS OTHERWISE NOTED. 
 

IV. DIVISION 12 - FURNISHINGS 
 
12510 WINDOW TREATMENTS - INSTALL MINI-TYPE BLINDS, BEIGE COLOR, ON 
ALL WINDOWS AS TREATMENT. 
 
12610 SYSTEMS FURNITURE - SHALL BE WARRANTED FOR A MINIMUM OF FIVE 
YEARS. 
 

DIVISION 15 – MECHANICAL 
 
15050 SUFFICIENT CLEARANCES - FOR SERVICE, DISMANTLING AND REMOVAL 
OF ALL MECHANICAL EQUIPMENT SHALL BE PROVIDED TO CODE 
SPECIFICATIONS. 
 
15050 - IN CASE OF DEMOLITION WORK, ASBESTOS ABATEMENT OF EXISTING 
EQUIPMENT AND CFC REMOVAL OF CHILLERS SHALL BE DONE PER EPA/EPD 
CRITERIA. 
 
15455 DRINKING FOUNTAINS - DRINKING FOUNTAINS INSTALLED SHALL MEET 
THE SPECIFICATIONS OF "ADAAG", PARG. 4.15.  SPOUT SHALL BE NO MORE THAN 
36" A.F.F. 
      
15500 HEATING, VENTILATION & AIR CONDITIONING - THE BUILDING SHALL 
BE CENTRALLY HEATED AND COOLED.  IF REQUIRED, ADDITIONAL AIR SHALL 
BE PROVIDED TO SPECIAL ROOMS AS DESIGNATED ON THE PLAN.  THIS 
ADDITIONAL AIR FLOW AND VENTILATION SHALL BE SUFFICIENT TO 
ACCOMMODATE THE 'BTU' PER HOUR GAIN AS SHOWN ON THE PLAN FOR EACH 
ROOM, ABOVE THE HEAT GAIN OF THE CONVENTIONAL OFFICE ENVIRONMENT. 
CONTRACTOR TO PROVIDE A COMPLETE AND FUNCTIONAL REWORK OF THE 
EXISTING HVAC INSTALLATION INCLUDING NEW BRANCH DUCTWORK, AND/OR 
ADDITIONAL PIU’S/PLU’S AS REQUIRED. PROVIDE A COMPLETE TEST AND 
BALANCE REPORT AT THE END OF THE JOB. 
 
15555 WATER HEATER - INSTALL AN ELECTRIC WATER HEATER TO MEET THE 
REQUIREMENTS OF THE BUILDING FOR EACH TOILET ROOM AND BREAK ROOM.     
 
15877 AUTOMATIC VENTILATION - INSTALL AN AUTOMATIC VENTILATION 
SYSTEM, VENTED TO THE OUTSIDE IN EACH TOILET ROOM, WITH INDIVIDUAL 
CONTROL WALL SWITCH. 
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V. DIVISION 16 – ELECTRICAL 

 
16050 ALL MATERIALS - SHALL BE NEW AND CONFORM TO THE STANDARD OF 
UNDERWRITER’S LABORATORIES, INC. (UL). 
 
16050 GENERAL - AT 10’ X 15’ OFFICES, PROVIDE TWO (2) DUPLEX OUTLETS AND 
ONE JUNCTION BOX WITH CONDUIT AND PULL STRING FOR TEL/DATA. AT 15’ X 
15’ OFFICES ADD ONE ADDITIONAL DUPLEX OUTLET. AT EACH CONFERENCE 
ROOM, PROVIDE TWO (2) DUPLEX OUTLETS AND ONE JUNCTION BOX WITH 
CONDUIT AND PULL STRING FOR TELE/DATA. (PROVIDE ONE ELECTRICAL AND 
DATA JUNCTION BOX FOR CEILING MOUNTED PROJECTOR) 
EACH CONFERENCE ROOMS, PROVIDE ONE (1) FLUSH FLOOR POWER/TELE/DATA 
UNIT, WIREMOLD “RC” SERIES ASSEMBLED UNIT #RC7ATCBK (BLACK FLANGE & 
SLIDE COVERS) FOR TILE OR CARPETED FLOORS. 
PROVIDE A PRICE FOR A NEW ELECTRICAL PANEL BOARD WITHIN THE TENANT’S 
SPACE IF SUFFICIENT CIRCUITS DO NOT EXIST IN THE EXISTING BASE BUILDING 
ELECTRICAL ROOM. 
 
16050 TELECOMMUNICATIONS - THE FINAL DESIGN COVERED BY THIS SECTION 
SHALL INCLUDE THE BUILDING'S TELECOMMUNICATIONS INFRASTRUCTURE 
REQUIRED FOR TELEPHONES, DATA AND VIDEO COMMUNICATIONS AS 
SPECIFIED BY THE GEORGIA TECHNOLOGY AUTHORITY (GTA) AND THE TENANT. 
THE DESIGN SHALL COMPLY WITH THE GEORGIA TELECOMMUNICATIONS 
DESIGN MANUAL (GTDM) WHICH CAN BE FOUND AT: 
http://gsfic.georgia.gov/sites/gsfic.georgia.gov/files/imported/vgn/images/portal/cit_1210/61/43/170441522
Telecommunications%20Guideline%203.31.2011.pdf 

THE FINAL PLANS AND SPECIFICATIONS SHALL BE APPROVED BY GTA BEFORE 
BEING PRICED BY THE LANDLORD.  THE STATE PROPERTIES LEASING DIVISION 
WILL PROVIDE THE LANDLORD/OWNER, THROUGH GTA, WITH THE TELEPHONE, 
DATA AND VIDEO COMMUNICATIONS REQUIREMENTS OF THE TENANT.  SEE 
DIVISION 27 (COMMUNICATIONS) OF THIS DOCUMENT FOR ALL OF THE GENERAL 
CABLING AND ANY REMAINING TELECOMUNICATIONS SPACE REQUIREMENTS 
NOT COVERED BY DIVISION 16.  THE TELECOMMUNICATIONS CONTACT FOR THIS 
PROJECT WILL BE HOWARD FORSCH [404-463-1293]  
   
16050 INTERIOR CONDUITS - ½” THROUGH 2” SHALL BE ELECTRICAL METALLIC 
TUBING (EMT) WITH COMPRESSION COUPLINGS AND CONNECTORS. SET SCREWS 
AND POT METAL FITTINGS ARE NOT PERMITTED. CONDUITS 2-1/2” AND LARGER 
SHALL BE HEAVY WALL GLAVINIZED RIRID (GRL) WITH DOUBLE LOCKNOUTS 
AND INSULATED BUSHINGS FOR ENCLOSURES AND JUNCTION BOXES. MINIMUM 
#12 WIRE AND #10 TO BE SOLID COPPER WITH THWN/THHN INSULATION. 
CONDUCTORS #8 AND LARGER TO BE STRANDED COPPER WITH THW 
INSULATION. 
 
 
 
 

http://gsfic.georgia.gov/sites/gsfic.georgia.gov/files/imported/vgn/images/portal/cit_1210/61/43/170441522Telecommunications%20Guideline%203.31.2011.pdf
http://gsfic.georgia.gov/sites/gsfic.georgia.gov/files/imported/vgn/images/portal/cit_1210/61/43/170441522Telecommunications%20Guideline%203.31.2011.pdf
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A. 16110 RACEWAYS, CONDUITS & TRENCHES  
CONDUIT - ONE FOUR (4) INCH DIAMETER PVC CONDUIT SHALL BE PROVIDED 
FOR TELEPHONE SERVICE TO THE BUILDING.  THIS CONDUIT SHALL BE 
BURIED AT LEAST TWENTY-FOUR (24) INCHES BELOW GRADE, FROM THE 
NEAREST EXISTING EXTERIOR SERVICE POINT (TELEPHONE POLE, MANHOLE, 
OR PEDESTAL) UP TO AND INTO BUILDING AND EXTENDING TO THE 
TELEPHONE PANEL SERVICE BOARD SHOWN ON THE PLAN.  THIS CONDUIT IS 
TO BE TEMPORARILY CAPPED ON BOTH ENDS AND SHALL INCLUDE: 
 

APPROPRIATE TEMPORARY PUSH/PULL WIRES. 
 

ONE (1) INCH CONDUIT WILL BE PROVIDED IN INTERIOR WALLS IN 
EACH OFFICE SPACE FOR TELEPHONE SERVICE AS SPECIFIED ON 
LAYOUT PLAN.  THIS CONDUIT WILL EXTEND FROM ABOVE THE 
CEILING TO EACH SPECIFIED TELEPHONE WALL OUTLET.    

 
ELECTRICAL - SPECIAL DEDICATED OUTLETS FOR THE COMPUTER AND 
TELEPHONE EQUIPMENT AND THE BREAK ROOM ARE REQUIRED AND 
DESIGNATED ON THE PLAN. 

 
DEDICATED DUPLEX OUTLETS AS DESIGNATED BY EACH TELEPHONE 
OUTLET IS FOR COMPUTER EQUIPMENT.  A GANG OF FOUR (4) 
DEDICATED OUTLETS SHALL BE SUPPLIED FROM ONE CIRCUIT OF AT 
LEAST 20 AMPS 

 
16500 - NON-ELECTRIC “SELF-LUMINOUR” TYPE EXIT SIGNS ARE NOT 
ACCEPTABLE. “LED” UNITS SHALL BE SPECIFIED. 
 
16500 INTERIOR LIGHTING - ALL LIGHTING SHALL PROVIDE MINIMUM 50 FOOT 
CANDLE (FC) ILLUMINATION IN THE BUILDING. 
 
16500 LAY-IN LIGHT FIXTURES - SHALL BE SUPPORTED WITH FOUR (4) WIRE 
HANGERS INDEPENDENT OF THE CEILING GRID SYSTEM AND SECURED TO THE 
GRID SYSTEM. 
 
 
16535 EMERGENCY LIGHTING, EXITS SIGNS & SMOKE DETECTORS - INSTALL AS 
REQUIRED BY STATE AND LOCAL FIRE CODES.         
 
16720 ALARMS - ALL ALARM SYSTEMS, IF INSTALLED, ARE REQUIRE TO BE 
VISUAL AS WELL AS AUDIBLE, PER "ADAAG", PARG. 4.28. 
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EXHIBIT F 
 

SPECIMEN LEASE AGREEMENT 
 
 
STATE OF GEORGIA,      LEASE AGREEMENT#     

COUNTY OF _________ 

 

LEASE AGREEMENT 

   This LEASE AGREEMENT, hereinafter referred to as this “Agreement”, is made and entered into this __ day of          ,  

20__, by and between ___________________ whose business address for purpose of this Agreement is                                   in 

Party of the First Part, hereinafter referred to as “Landlord,” and the STATE PROPERTIES COMMISSION, a commission 

within the State Government of Georgia created by O.C.G.A. § 50-16-32, whose business address for purpose of this Agreement 

is 47 Trinity Avenue, Suite G02, Atlanta, Georgia 30334, Party of the Second Part, hereinafter referred to as “Tenant” 

[“Landlord” or “Tenant” may be referred to in this Agreement by a pronoun the third person, singular number and masculine 

gender (he, him or his) or neuter gender (it), as the context requires]. 

Definitions. The following words as used in this Agreement shall be defined as follows: 
 A.  “Building” shall be construed to mean the building containing the Premises.  References in this Agreement to the Building 
are deemed to include the Premises. 
 B.  “Casualty” shall be construed to mean damage or destruction of the Premises, or any portion thereof, by any cause, 
including, without limitation, any loss or damage caused by fire, water, lightning, windstorm, hurricane, tornado, cyclone, hail, 
explosion, riot, civil commotion, aircraft, smoke, land vehicles, boiler explosion or any other like or different type or kind of 
catastrophe. 
 C.  “Common Area” shall mean those areas located within the Building or on the Land used for corridors, elevators, foyers, 
restrooms, mechanical rooms, elevator mechanical rooms, janitorial closets, electrical and telephone closets, vending areas, and 
lobby areas (whether at ground level or otherwise), entrances, exits, sidewalks, skywalks, tunnels, driveways, parking areas and 
parking garages and landscaped areas and other similar facilities provided for the common use or benefit of tenants generally 
and/or the public. 
 D.  “Date of Casualty” shall be construed to mean the date on which the Casualty occurs. 
 E.  “Hazardous Substances” shall be construed to mean any chemical, material or substance, whether solid, liquid or gaseous 
which is listed, defined or regulated as a “hazardous substance”, “hazardous waste”, “hazardous material”, “extremely hazardous 
waste”, “restricted hazardous waste”, “regulated substance”, “medical waste”, “toxic substance” or words of similar import under 
any Law, including any: (i) oil, petroleum, petroleum product or petroleum derivative, flammable or ignitable substances, 
explosives, radioactive materials; (ii) asbestos in any form which is or could become friable or which is deemed hazardous under 
any applicable Law; (iii) urea formaldehyde foam insulation; (iv) transformers or other electrical equipment which contain 
polychlorinated biphenyl (PCB); (v) other chemical, material or substance, exposure to which is prohibited, limited or regulated 
by any governmental authority or which causes or constitutes a nuisance or a hazard to the environment, public health or safety; 
and (vi) other chemical, material or substance which could pose a hazard to the environment. 
 F.  “Janitorial Services” shall be construed to mean Landlord performing the following services within the Premises: (1) 
vacuum carpet nightly on Monday through Friday (except for those holidays recognized by national banks in the metropolitan 
area of Atlanta, Georgia); (2) empty all waste receptacles and remove waste paper and rubbish from the Premises; (3) wash waste 
receptacles as necessary; (4) hand dust and wipe with damp or treated cloth all office furniture, files, fixtures, paneling, and all 
other horizontal surfaces as necessary (desks and other furniture must be cleared of all items by Tenant); (5) damp wipe and 
polish all glass furniture tops as necessary (furniture must be cleared of all items by Tenant); (6) remove all finger marks and 
smudges from all vertical surfaces, including doors, door frames, around light switches, private entrance glass and partitions as 
necessary; (7) damp mop to remove any beverage spillage or spots that appear on non-carpeted flooring; (8) dust areas reachable 
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without ladders as necessary; dust air grills and ceiling recessed light fixtures as necessary; (9) sweep vinyl asbestos, asphalt, 
vinyl, rubber or other composition floors; sweep ceramic tile and brick floors and wash or scrub same as necessary; (10) wax and 
buff tile floors in office areas on an as needed basis; (11) with respect to any restrooms located within the Premises, empty and 
sanitize all receptacles and sanitary disposals, fill toilet tissue, soap, towel, and sanitary napkin dispensers as necessary, mop, 
rinse, and dry floor, clean all mirrors, bright work and enameled surfaces, scrub floors as necessary, wash and disinfect all basins, 
urinals, and bowls, wash with disinfectant when necessary all partitions, tile walls and outside surfaces of all dispensers and 
receptacles. 
 G.  “Land” shall be construed to mean the real property, fee simple title or an estate for years to which is owned by Landlord, 
upon which the Building is located. 
 H.  “Landlord” shall be construed to mean Landlords in all cases where there is more than one Landlord, and the necessary 
grammatical changes required to make the provisions hereof apply either to male or female, corporation, partnership, association 
or individuals, shall in all cases be assumed as though in each case fully expressed. 
 I.  “Laws” shall be construed to mean all federal, state, county, municipal and other governmental constitutions, statutes, 
ordinances, codes, regulations, resolutions, rules, requirements and directives applicable to the Building and all decisions, 
judgments, writs, injunctions, orders, decrees or demands of courts, administrative bodies and other authorities construing any of 
the foregoing.  “Law” shall be the singular reference to Laws. 
 J.  “Mortgage” shall be construed to mean any mortgage, deed to secure debt, deed of trust, trust deed or other conveyance of, 
or lien or encumbrance against, the Building or the Land as security for any debt, whether now existing or hereafter arising or 
created.  “Mortgages” shall mean more than one “Mortgage”. 
     K.  “Party” shall be construed to mean either Landlord or Tenant, as appropriate.  “Parties” shall mean both Landlord and 
Tenant, and such reference shall be deemed to include the heirs, legal representative(s), devisees, legatees, next-of-kin, 
successors and assignees of said Party, the same as if in each case expressed. 
     L.  “Premises” shall include not only the property more particularly described in ARTICLE I of this Agreement but also all 
the fixtures, improvements, tenements and appurtenances, thereunto belonging to or in anywise appertaining, including, but not 
limited to, the right of ingress and egress thereto and therefrom at all times. 
 M.   Any and all references to the word “Term” of this Agreement shall include not only the original term but also any 
renewal or extension of the original term. 
 

WITNESSETH THAT: 

PREMISES LEASED AND TENANT’S PERMITTED USE THEREOF 
 

 
   The Landlord, in consideration of the rents agreed to be paid by the Tenant and of the covenants, agreements, provisions,  
terms, conditions and stipulations (hereinafter sometimes referred to as "provisions") herein agreed to be mutually kept and 
performed by both of the Parties hereto, does hereby this day, grant an estate for years to Tenant those certain premises situated 
in _____________                     County, Georgia, and being more particularly described as follows, to wit: 
 

 Approximately X,XXX square feet of office 
 space located at xxxxxxxxxxxxxxxxxxxxxx 
 in xxxxxxx, Georgia XXXXX. 

 
   The above-described Premises being shown and delineated on a _______________________ ,                         , drawing 
prepared for the Landlord and Tenant  by                                                                                                                       and entitled                                

Exhibit A     (Floor plan)                                                                                                a copy of said drawing marked 

EXHIBIT A is attached hereto, incorporated in, and by reference made a part of this Agreement. 
 
   Tenant may use the Common Area to conduct Tenant’s business, subject to the reasonable rules and regulations issued by 
Landlord applicable to all tenants of the Building.  Tenant shall also have the right of ingress and egress across the Land to and 
from the above-described Premises at all times. 
 
 
 

ARTICLE I 
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   The Tenant does hereby this day rent and take from the Landlord, upon the said covenants, agreements, provisions, terms, 

conditions and stipulations herein stated, to be used for any lawful business purpose the above-described Premises. 

TERM 
   This Agreement shall be for a term of _____ (__) years, commencing on the        day of                     , 20__ (the 

“Commencement Date”), and ending at 12:00 midnight on the             day of                      , 20__ (the “Expiration Date”), 

(collectively the “Term”) unless this Agreement shall be sooner terminated as hereinafter provided.  Notwithstanding anything 

in this Agreement to the contrary, pursuant to O.C.G.A. § 50-16-41, as amended, Tenant shall have the right to terminate this 

Agreement, without further obligation, if Tenant determines that adequate funds will not be available to satisfy Tenant’s payment 

obligations under this Agreement. Tenant's determination regarding the availability of funds to satisfy Tenant’s payment 

obligations under this Agreement shall be conclusive and binding on all Parties. 

 
OPTION IN FAVOR OF THE TENANT TO RENEW OR EXTEND 

VI. THE TERM OF THIS AGREEMENT 
    The Landlord, in consideration of the Premises and of the covenants, agreements, provisions, terms, conditions and stipulations 
herein agreed to be mutually kept and performed by both of the Parties to this Agreement, does hereby give and grant unto the 
Tenant the exclusive right, privilege and option of renewing or extending the Term of this Agreement, at the expiration of the 
aforementioned Term, for _________ (__) additional periods of ___ (_) year(s) each.  Said renewal or extension shall be upon the 
same covenants, agreements, provisions, terms, conditions and stipulation as herein set forth and at the same monthly rental rate 
herein stipulated; provided, however, that notice of Tenant’s desire to exercise such right, privilege and option shall be given to 
the Landlord either forty-five (45) days prior to the expiration date of the original term of this Agreement or of any renewal or 
extension term thereof or five (5) days after the Governor signs the annual appropriation bill, whichever occurs later.  It is further 
provided that this right, privilege, and option may be exercised by the Tenant only in the event all rents have been fully paid and 
all covenants, agreements, provisions, terms, conditions and stipulations of this Agreement on the part of the Tenant have been 
fully and faithfully performed, kept and observed by the Tenant.   

 
VII. FIXED RENTAL 

    For the use and rent of the Premises, the Tenant agrees to pay to Landlord, at the above-stated business address, or at such 

other address or addresses as may be designated in writing from time to time by the Landlord, the total fixed equal  monthly 

rental of                       $X,XXX.XX                                 dollars, beginning on the Commencement Date, and payable 

thereafter on the    1st     day of each and every calendar month during the said Term, being at the rate of -------

$XX,000.00--------------------------------------------  Dollars per annum; provided, however, that if the 

Commencement Date is a day other than the first day of a calendar month, the monthly installment of rent payable for the period 

from the Commencement Date through the end of the calendar month during which the Commencement Date occurs shall be the 

above-referenced monthly installment of rent prorated on a daily basis, and shall be payable, together with the monthly 

installment of rent for the first full calendar month of the Term of this Agreement, on the first day of the first calendar month 

following the Commencement Date; provided further, however, that, if the Expiration Date is a day other than the last day of a 

calendar month, the monthly installment of rent payable for the month during which the Expiration Date occurs shall be the 

above-referenced monthly installment of rent prorated on a daily basis. 

 
COVENANTS, AGREEMENTS, PROVISIONS, TERMS, 

CONDITIONS AND STIPULATIONS OF THIS AGREEMENT 
1.  Headings.  The use of headings, captions and numbers in this Agreement which appear in the left hand margin of this 
Agreement and within the body of this Agreement is solely for the convenience of identifying and indexing the various 
provisions in this Agreement and shall in no event be considered otherwise in construing or interpreting any provision in this 
Agreement. 
  
 

ARTICLE II 

ARTICLE III 

ARTICLE IV 

ARTICLE V 
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2. Riders. Riders, if any, attached hereto set forth certain original, additional or substitute provisions and are incorporated herein 
by reference. In the event of any conflict between this Agreement and any Riders, the terms of this Agreement shall control.   
 
3.  Time of Essence; Dates.  Time is of the essence of this Agreement.  Anywhere a day certain is stated for payment or for 
performance of any obligation; the day certain so stated enters into and becomes a part of the consideration for this Agreement.  
If any date set forth in this Agreement shall fall on, or any time period set forth in this Agreement shall expire on, a day which is 
a Saturday, Sunday, federal or state holiday, or other non-business day, such date shall automatically be extended to, and the 
expiration of such time period shall automatically be extended to, the next day which is not a Saturday, Sunday, federal or state 
holiday or other non-business day. The final day of any time period under this Agreement or any deadline under this Agreement 
shall be the specified day or date, and shall include the period of time through and including such specified day or date. 
 
4.  Notices.  Whenever any notice, demand or request is required or permitted under this Agreement, such notice, demand or 
request shall be in writing and shall be delivered by hand, be sent by registered or certified mail, postage prepaid, return receipt 
requested, or be sent by nationally recognized commercial courier for next business day delivery, to the address for each Party as 
shown in this Agreement, or to such other addresses as are specified by written notice given in accordance herewith.  All notices, 
demands or requests delivered by hand shall be deemed given upon the date so delivered; those given by mailing as hereinabove 
provided shall be deemed given on the date of deposit in the United States Mail; and those given by commercial courier as 
hereinabove provided shall be deemed given on the date of deposit with the commercial courier.  Nonetheless, the time period, if 
any, in which a response to any notice, demand or request must be given shall commence to run from the date of receipt of the 
notice, demand or request by the addressee thereof.  Any notice, demand or request not received because of changed address of 
which no notice was given as hereinabove provided or because of refusal to accept delivery shall be deemed received by the 
Party to whom addressed on the date of hand delivery, on the first calendar day after deposit with commercial courier, or on the 
third calendar day following deposit in the United States Mail, as the case may be. 
 
5.  Covenant of Title and Quiet Enjoyment.  Landlord covenants that he is seized of the Premises in fee simple absolute or an 
estate for years.  Landlord agrees that the Tenant paying the rent and keeping the provisions herein contained, shall lawfully, 
quietly and peacefully have, hold, use, possess, enjoy and occupy the Premises, with all the fixtures, improvements, tenements, 
appurtenances, and each and every part and parcel thereof, for and during the Term hereby granted, without any suit, hindrance, 
interruption, inconvenience, eviction, ejection or molestation by the Landlord or by any other person or persons whatsoever.  If 
for any reason whatever, Tenant is deprived of the right to lawfully, quietly and peacefully have, hold, use, possess, enjoy and 
occupy the Premises, with all the fixtures, improvements, tenements, appurtenances, and each and every part and parcel hereof, 
for and during the Term hereby granted, without any suit, hindrance, interruption, inconvenience, eviction, ejection or 
molestation by the Landlord or by any other person or persons whatsoever, then this Agreement may be immediately canceled 
and terminated at the option of the Tenant by giving the Landlord notice thereof.  If the Landlord’s title shall come into dispute or 
litigation, the Tenant may either withhold payment of rents (without interest or penalty or causing anyone to sustain damages) 
until final adjudication or other settlement of such dispute or litigation or it may pay said rents accruing hereunder into a court of 
competent jurisdiction until final adjudication or settlement of such dispute or litigation. 
 
6.  Additional Landlord Covenants, Representations and Warranties.  Landlord represents, warrants and covenants to and with 
Tenant, knowing that Tenant is relying on each such representation, warranty and covenant, that:  (i) there are no actions, suits or 
proceedings pending or known to be threatened against, by or affecting Landlord, which affect title to the Premises or the 
Building or which question the validity or enforceability of this Agreement or of any action taken by Landlord under this 
Agreement, in any court or before any governmental authority, domestic or foreign; (ii) the execution of and entry into this 
Agreement, and the performance by Landlord of Landlord’s duties and obligations under this Agreement are consistent with and 
not in violation of, and will not create any adverse condition under, any contract, agreement or other instrument to which 
Landlord is a Party, any judicial order or judgment of any nature by which Landlord is bound, or the organizational documents of 
Landlord; (iii) neither the Building nor the Land is subject to any mortgage, deed to secure debt, lien, encroachment, covenant, 
easement or restriction which would adversely affect Tenant’s use and enjoyment of the Premises, with the exception of any 
Mortgage for which Landlord shall have delivered (or within ten (10) days following the Commencement Date, shall deliver) a 
subordination, non-disturbance and attornment agreement in a form reasonably acceptable to Tenant; (iv) to the Landlord’s 
knowledge, the Premises do not violate any applicable Laws, and the use and occupancy of the Premises by the Tenant to 
conduct Tenant’s business will not be in violation of any Laws applicable to the Premises; (v) Landlord shall ensure that the 
elements of the Building that Landlord is obligated to repair, maintain and replace pursuant to this Agreement, comply in all 
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material respects with all Laws, including, without limitation, the Americans with Disabilities Act; (vi) Landlord shall ensure that 
on the Commencement Date, the Premises comply in all material respects with all Laws, including, without limitation, the 
Americans with Disabilities Act; (vii) to the Landlord’s best knowledge, no portion of the Building or the Land has ever been 
used for the storage, processing, treatment or disposal of Hazardous Substances; the Building and the Land do not and will not 
contain Hazardous Substances; no Hazardous Substances have been released, introduced, spilled, discharged or disposed of, nor 
has there been a threat of release, introduction, spill, discharge or disposal of Hazardous Substances, on, in, or under the Land; 
there are no pending  or known threatened claims, administrative proceedings, judgments, declarations or orders, relating to the 
presence of Hazardous Substances on, in or under the Land; the Land is in compliance with all Laws regarding the regulation of 
Hazardous Substances; Landlord has not caused or permitted, and will not cause or permit, Hazardous Substances to be brought 
on, kept or used in or about the Building; and, no Hazardous Substances have been released, introduced, spilled, discharged or 
disposed of on, in or under any adjacent land; (viii) to the Landlord’s best knowledge, there are no pending, threatened or known 
contemplated condemnation actions involving all or any portion of the Land; and there are no existing, proposed or known 
contemplated plans to widen, modify or realign any public rights-of-way located adjacent to any portion of the Land; (ix) all 
utilities (including, without limitation, water, storm and sanitary sewer, electricity, gas, and telephone) are available to the 
Building in capacities sufficient to serve and operate Tenant’s business from the Premises; (x) as of the Commencement Date the 
Building, and the building systems serving the Premises are in good condition and repair; (xi) the storm and surface water 
drainage facilities currently serving the Building (collectively, the “Drainage Facilities”) are properly engineered to, and do, 
prevent pooling and flooding on the Land under normal conditions; and (xii) the paved driveways, parking areas and related 
improvements, curbing, entrances and exits located on the Land (collectively, the “Paved Areas”) comply with all applicable 
Laws and are in good condition and repair. 
 
7.  Notice of Appointment of Agent.  Tenant shall be under no obligation to recognize any agent for the collection of rent accrued 
or to accrue hereunder or otherwise authorized to act with respect to the Premises until written notice of the appointment and the 
extent of the authority of such agent shall be first given to the Tenant by the Party appointing such agent. 
 
8.  Change in the Ownership of the Premises.  No change or division in the ownership of the Premises, or of the rents payable 
hereunder, however accomplished, shall operate to enlarge the obligations or diminish the rights of the Tenant.  Further, no 
change or division in the ownership of the Premises shall be binding on the Tenant for any purpose until the Tenant shall have 
been furnished with a certified copy of the recorded instrument, or other legally authenticated written instrument, evidencing 
such change or division in the ownership of the Premises. 
 
9.  Binding Effect On Heirs, Assigns, Etc.  Each of the provisions contained in this Agreement shall apply, extend to, be binding 
upon and inure to the benefit or detriment of not only the Parties hereto but to each and every one of the heirs, legal 
representative(s), devisees, legatees, next-of-kin, successors and assignees of the Parties hereto, and shall be deemed and treated 
as covenants real running with the Premises during the Term of this Agreement.   
 
10.  Landlord's Failure To Deliver The Premises At The Commencement of the Term.  Should the Landlord, for any reason 
whatever, be unable to deliver possession of the Premises to the Tenant on the Commencement Date, this Agreement may be 
immediately canceled, terminated and declared null and void at the option of the Tenant by giving the Landlord notice thereof.  
Should the Tenant elect not to exercise this option then there shall be a total abatement of rent during the period between the 
Commencement Date and the time the Landlord delivers possession of the Premises to the Tenant.  
 
11.  Destruction of or Damage to the Premises.  A Casualty affecting a “Material Portion of the Premises” shall mean a Casualty 
which, in Tenant’s sole good faith judgment, renders the Premises unsuitable for the Tenant’s continued feasible and economic 
use for substantially the same purposes as immediately prior to such Casualty.  If there occurs a Casualty affecting a Material 
Portion of the Premises, Tenant shall have the right, at Tenant’s option, to terminate this Agreement by giving written notice to 
Landlord of such termination within thirty (30) days after the Date of Casualty, in which event this Agreement shall terminate, 
and the Term of this Agreement shall expire, on the Date of Casualty with the same effect as if the Date of Casualty were the 
Expiration Date, and all rent and other sums shall be apportioned and paid through and including the Date of Casualty.  If there 
occurs a Casualty affecting a Material Portion of the Premises and Tenant does not terminate this Agreement pursuant to this 
paragraph, or if there occurs a Casualty affecting less than a Material Portion of the Premises, then this Agreement and all duties 
and obligations of Tenant under this Agreement shall remain unmodified, unaffected and in full force and effect; provided, 
however, that, commencing with the Date of Casualty, rent shall abate pro rata to the extent that, and for so long as, any portion 
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of the Premises is not reasonably usable by Tenant in the ordinary conduct of its business.  Landlord shall promptly proceed to 
repair, restore, rebuild, reconstruct or replace the damaged or destroyed portion of the Premises and the Building to a condition at 
least as good as the condition which existed immediately prior to the Casualty.  Notwithstanding anything to the contrary, if such 
repair, rebuilding, or reconstruction shall not be substantially completed within one hundred twenty (120) days following the 
Date of Casualty, then within thirty (30) days following expiration of such 120-day period, Tenant may terminate this Agreement 
by written notice to Landlord which shall be effective upon Landlord’s receipt. 
 
12.  Insurance.  From and after the Commencement Date, Landlord shall procure, and maintain in full force and effect at all times 
during the Term of this Agreement, the following types of insurance with respect to the Land, Building and Common Area, 
paying as the same become due all premiums therefore: (i) commercial general liability insurance in an amount of not less than 
$1,000,000 each occurrence for injury, death, or damage to property and $3,000,000 in the aggregate; and (ii) all-risk property 
insurance written on a replacement cost basis to cover the replacement value of the Land (to the extent insurable), Building and 
Common Area, and any other property for which Landlord has insuring responsibility.  Said insurance shall be placed with 
solvent insurance companies licensed and authorized to do business in the State of Georgia.  Landlord shall furnish Tenant with 
certificates or other acceptable evidence that such insurance is in effect.  Landlord shall pay all premiums for the insurance 
coverage which Landlord is required to procure and maintain under this Agreement.  Each insurance policy: (i) shall name 
Tenant as an additional insured Party; (ii) shall provide that the policy cannot be canceled as to the Tenant except after the insurer 
gives Tenant ten (10) days written notice of cancellation; (iii) shall not be subject to invalidation as to Tenant by reason of any 
act or omission of Landlord or any of Landlord’s officers, employees or agents; and (iv) shall contain a provision to the effect 
that the policy shall not be invalidated, and shall remain in full force and effect, if Landlord waives in writing prior to a loss any 
or all rights of recovery against Tenant for loss occurring to property covered by that policy, and a provision whereby Landlord 
waives any claims by way of subrogation against all Parties.  Tenant shall not use the Premises for any purpose other than that 
stated in ARTICLE I hereof.  No use shall be made of the Premises nor acts done on the Premises which will cause a cancellation 
of, or an increase in the existing rate of fire, casualty and other extended insurance coverage insuring the Premises.  The Tenant 
further agrees not to sell, or permit to be kept for use on the Premises, any article or articles which may be prohibited by the 
standard form of fire insurance policies.  Tenant will self-insure and maintain, in accordance with policies of the Georgia 
Department of Administrative Services, during the Term of this Agreement insurance coverage for Tenant’s personal property 
located in the Premises in an amount not less than full replacement cost of all of Tenant’s personal property located in the 
Premises, against direct and indirect loss or damage by fire and all other casualties and risks. 
 
13.  Environmental Covenants.  If removal, encapsulation or other remediation is required as to Hazardous Substances located in, 
on or under the Land or Building by applicable Laws (the “Remediation”), unless such Hazardous Substances were released or 
placed on the Land or Building by Tenant, Landlord immediately and with all due diligence and at no expense to Tenant, shall 
take all measures necessary to comply with all applicable Laws, to remove such Hazardous Substances and to perform such 
Remediation.  Landlord shall repair and restore the Land or Building at its sole cost and expense (the “Restoration”).  From the 
date such Hazardous Substances are discovered on the Land or Building to the date such Remediation and Restoration is 
complete, the rent due hereunder shall be reduced by the same percentage as the percentage of the Premises which, in Tenant’s 
good faith judgment, cannot be safely, economically or practically used for the operation of Tenant’s business. Notwithstanding 
anything to the contrary, if in Tenant’s good faith judgment such Remediation and Restoration cannot be completed within ninety 
(90) days following the date such Hazardous Substances are discovered, Tenant may terminate this Agreement by written notice 
to Landlord which shall be effective on Landlord’s receipt.  Landlord shall indemnify and hold Tenant harmless from and against 
any and all claims, judgments, demands, penalties, fines, losses and costs and expenses incurred by Tenant during or after the 
Term of this Agreement as a result of (i) any Hazardous Substances that Landlord causes or permits to be brought upon, kept or 
used in or about the Land or Building; (ii) release or disposal of any Hazardous Substances that exist in or about the Land or 
Building as of the Commencement Date; and (iii) any migration of Hazardous Substances onto or under the Land or Building. 
 
14.  Landlord Remedy in the Event of Tenant Default.  The following events shall constitute events of default by Tenant under 
this Agreement: (i) if Tenant shall fail to pay when due any rent or other payment of money to be made by Tenant hereunder and 
shall not cure such failure within thirty (30) days after Landlord gives Tenant written notice thereof, or (ii) if Tenant shall violate 
or breach, or shall fail fully and completely to observe, keep, satisfy, perform and comply with, any reasonable material term, 
covenant, condition, requirement, restriction or provision of this Agreement (other than the payment of rent or any other payment 
to be made by Tenant), and shall not cure such failure within thirty (30) days after Landlord gives Tenant written notice thereof, 
or, if such failure shall be incapable of cure within thirty (30) days, if Tenant shall not commence to cure such failure within such 



State Properties Commission  Page 39 of 51 

thirty (30) day period and continuously prosecute the performance of the same to completion with due diligence.  Upon the 
occurrence of any event of default by Tenant, Landlord may immediately initiate legal proceedings to evict Tenant and Tenant’s 
effects from Premises. 
 
15.  Holding Over.  Any holding over, or continued use and/or occupancy by the Tenant, of the Premises after the expiration or 
termination of this Agreement shall operate and be construed as a tenancy-at-will at the same monthly rate of rental set out in 
ARTICLE III above and under the same provisions in force at the expiration or termination of this Agreement. 
 
16.  Condemnation.  In the event, during the Term of this Agreement, the whole or any part of the Premises shall be taken by any 
governmental entity, or any other condemning authority, for any public or quasi-public use, through the exercise of the power of 
eminent domain or condemnation proceeding, or sold to the possessor of such power under the threat of its exercise, or if by 
reason of law, contract, ordinance or by court decree, whether by consent or otherwise, the use of the Premises by the Tenant for 
the purpose stated in ARTICLE I hereof shall be prohibited, the Tenant shall have the right to immediately terminate this 
Agreement upon notice to the Landlord and the rent shall be paid only to the time when the Tenant surrenders possession of the 
Premises.  When only a portion of the Premises is taken for public or quasi-public use through the exercise of or under the threat 
of eminent domain or condemnation proceedings, the Tenant shall have an election as to whether it will terminate and cancel this 
Agreement at the time the taken portion of the Premises must be surrendered or whether it will remain on the Premises with the 
remaining monthly rental payments reduced by an amount determined by the ratio of square feet thus taken to the total square 
feet originally contained in the Premises.  To exercise this election, the Tenant must notify the Landlord within twenty-five (25) 
days after it is ultimately determined what portion of the Premises will be taken under such proceeding (a “Tenant Election”).  
In the event the Tenant elects to remain on the Premises under the conditions set forth above, the Landlord agrees to promptly 
make all necessary alterations and repairs which shall be required because of such partial taking.  Notwithstanding anything to 
the contrary, if Landlord fails to substantially complete such alterations and repairs within one hundred twenty (120) days 
following the date that Tenant gives a Tenant Election, then within thirty (30) days following expiration of such 120-day period, 
Tenant may terminate this Agreement by written notice to Landlord which shall be effective upon Landlord’s receipt.  The rights 
of the Landlord shall in no way prejudice or interfere with any claim or defense which the Tenant may have against the 
governmental entity, or condemning authority exercising the power of eminent domain or condemnation.   
 
17.  Rubbish Removal.  Landlord shall keep the Common Area clean, both inside and outside, at Landlord’s sole cost and 
expense, and shall see that all ashes, garbage, trash, excelsior, straw and all other refuse is removed from the common areas of 
the Building. 
 
18.  Repairs by the Landlord; Repairs by Tenant; Tenant Self-Help.  Landlord, at Landlord’s sole cost and expense, shall 
maintain and repair in good operable condition and replace as necessary, throughout the Term of this Agreement, the Building 
and Common Area, including without limitation, the Drainage Facilities, the Paved Areas, the HVAC, roof, foundations, 
footings, columns, exterior walls and other structural components, parking and other paved areas, building systems, utility lines 
and sewer pipes and anything else caused by the negligence or willful misconduct of Landlord or its employees, agents or 
contractors.  Landlord shall also (i) keep the Common Area well lit and change light bulbs in the Common Area as necessary; (ii) 
perform the Janitorial Services; (iii) maintain and repair the interior portions of the Premises such that they remain in good 
condition and repair, normal wear and tear excepted, and replace such interior portions of Premises as necessary, including, 
without limitation, repairing, patching and painting the walls within the Premises as necessary from time to time.  Tenant may 
give Landlord written notice if Tenant believes that there is a condition that requires maintenance, repair or replacement that is 
the obligation of Landlord pursuant to this paragraph.  Notwithstanding anything to the contrary set forth in this Agreement, if 
Tenant gives written notice to Landlord of the need for any such maintenance, repair or replacement and Landlord fails to 
commence such maintenance, repair or replacement within ten (10) days and thereafter fails to commence or diligently pursue 
such maintenance, repair or replacement within three (3) business days after Tenant gives Landlord further written notice thereof 
and of Tenant’s intention to undertake such maintenance, repair or replacement, then Tenant may proceed to undertake such 
maintenance, repair or replacement; provided, however, that such further notice to Landlord shall not be required if Tenant’s 
initial notice identifies the condition requiring maintenance, repair or replacement as one that involves present or imminent 
danger of injury to persons or damage to property.  All costs and expenses incurred by Tenant in exercising Tenant’s rights under 
this this paragraph, shall bear interest at eight percent (8%) from the date of payment by Tenant and shall be payable by Landlord 
to Tenant upon demand, which shall be accompanied by an invoice of such costs and expenses and reasonable documentation 
substantiating such costs and expenses.  If Landlord fails to pay any such amount within ten (10) days after demand therefor, 
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Tenant shall have the right to set off against, and deduct from, rent payable hereunder such amounts owing by Landlord to 
Tenant.  Notwithstanding anything in this Agreement to the contrary, Tenant shall have no obligation to make alterations to, 
repair damage to or remedy disrepair of any portion of the Common Area or Building, including, without limitation, the 
Premises, (and such obligation to make alterations, repair damage or remedy disrepair shall be the sole responsibility of Landlord 
hereunder) if (a) such damage or disrepair is caused by the failure of such Building or Common Area to be (1) in good working 
order and condition on the Commencement Date, or (2) constructed in a good and workmanlike manner and in accordance with 
applicable Laws, or (b) such damage or disrepair is caused by the negligence or willful misconduct of Landlord, its employees, 
agents or contractors.  Landlord agrees that any services, replacement, repairs or maintenance done by the Tenant to the Premises 
or to any improvements or additions made to the Premises by the Landlord shall not be construed as a waiver by the Tenant of 
Landlord’s obligations under this paragraph.  In the event that Tenant constructs or erects any additions and/or improvements on 
the Premises, Landlord shall have no obligation whatsoever to service, replace, keep and maintain the same in good order and 
repair.   
 
19.  Entry For Inspection And Repairs, Alterations or Additions.   Tenant shall permit Landlord, his agents or employees to enter 
onto the Premises at all reasonable times, but after no fewer than two (2) days’ prior written notice, for the purpose of inspecting 
the same or for the purpose of maintaining or making repairs, alterations or additions to any portion of the Premises. 
 
20.  Janitorial Services.  Landlord shall use care to select honest and efficient employees for provision of the Janitorial Services.  
Landlord shall be responsible to Tenant for the negligence, theft, fault and misconduct of such employees.  Tenant agrees to 
report promptly to the Landlord any neglect of duty or any incivility on the part of such employees which in any way interferes 
with Tenant’s full enjoyment of the Premises. 
 
21.  Utilities.  With the sole exception of telephone, Landlord shall furnish and pay for, electricity, gas, fuel, oil, coal, light, heat 
and power or any other utility used by the Tenant while occupying the Premises.  No deduction shall be made from the rent due 
to a stoppage in the service of water, electricity, gas fuel, oil, coal, light, heat and power or any other utility unless caused 
(directly or indirectly) by an act of the Landlord.  In the event of interruption in water, electricity, gas, fuel, oil, coal, light, heat 
and power service, Landlord will proceed with all due diligence to restore same.  Landlord shall furnish and pay for water and 
sewer.  
22.  Notice to the Landlord of Damage(s) or Defect(s).  Tenant shall give to the Landlord prompt notice of any damage(s) to or 
any defect(s) in the Premises and said damage(s) or defect(s) shall be remedied with due diligence by Landlord at his own cost 
and expense. 
 
23.  Taxes and Assessments.  Landlord, during the Term of this Agreement, agrees and covenants to pay off, satisfy and 
discharge, as they become due all assessments, taxes, levies and other charges, general or special, of whatever name, nature and 
kind, which are or may be levied, assessed, imposed and/or charged upon the Premises. 
 
24.  Termites, Rodents and Pests.  Landlord shall, at his own cost and expense, keep Common Area and the Building free from 
infestation by termites, rodents, and other pests and shall repair all damage caused to the Premises by the same during the Term 
of this Agreement. 
 
25.  Removal of Improvements, Erections, Additions and Alterations Made by the Tenant.  The Tenant may make, at its own cost 
and expense, such improvements, erections, additions and alterations as are necessary to adapt the Premises for Tenant’s 
business.  All improvements, erections, additions and alterations installed or placed on the Premises by the Tenant, whether 
permanently affixed thereto or otherwise, shall continue and remain the property of the Tenant and may be removed by the 
Tenant, in whole or in part, at any time before the expiration or termination of this Agreement.  If the Tenant removes any or all 
of the improvements, erections, additions and alterations it has installed or placed on the Premises, the Tenant agrees to repair 
any specific damage directly resulting to the Premises from such removal. 
 
26.  Removal of Fixtures, etc. by the Tenant.  At any time before the expiration or termination of this Agreement, Tenant shall 
have the right and privilege to remove all fixtures, equipment, appliances, movable furniture and personal property which it has 
placed on the Premises. 
 
27.  No Waiver of Right.  Failure by any Party to complain of any action, non-action or breach of any other Party shall not 
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constitute a waiver of any aggrieved Party’s rights hereunder.  Waiver by any Party of any right arising from any breach of any 
other Party shall not constitute a waiver of any other right arising from a subsequent breach of the same obligation or for any 
other default, past, present or future. 
28.  Entry For Carding, Etc.  In the event the Tenant does not exercise the renewal or extension option provided in ARTICLE III 
above, then Landlord may, within the forty-five (45) day period preceding the expiration of the Term of this Agreement, card the 
Premises thereby advertising the same “For Sale”, “For Rent” or “For Lease”.  Landlord, after first securing from the Tenant a 
date and time, may enter on the Premises to exhibit the same to prospective purchasers, tenants or lessees. 
 
29.  Abandonment of Premises by the Tenant.  During the Term of this Agreement, Tenant agrees not to abandon or vacate the 
Premises without cause.  The abandonment or vacating of the Premises by Tenant shall mean that Tenant (or Tenant’s permitted 
assignee or sublessee) is absent from the Premises for twenty (20) consecutive days, excepting for purposes of repair of 
improvements. 
 
30.  Waste and Nuisance.  Tenant shall not commit, or suffer to be committed, any waste upon the Premises or any nuisance or 
other act or thing which may disturb the enjoyment of any other tenant, if there be any, in the Building. 
 
31.  Assignment and Subletting of Premises by the Tenant.  LANDLORD RECOGNIZES AND ACKNOWLEDGES THAT (I) 
TENANT IS PUBLIC BODY CORPORATE AND POLITIC CREATED WITHIN THE EXECUTIVE BRANCH OF THE 
STATE GOVERNMENT OF GEORGIA BY O.C.G.A. § 50-16-32; (II) TENANT’S DUTIES INCLUDE THE 
MANAGEMENT OF THE UTILIZATION OF ADMINISTRATIVE SPACE [AS DEFINED BY O.C.G.A. § 50-16-31(1.1)] IN 
THE MANNERS PERMITTED BY O.C.G.A. § 50-16-31 ET SEQ.; (III) PURSUANT TO O.C.G.A. § 50-16-41, THE 
MANAGEMENT OF THE UTILIZATION OF ADMINISTRATIVE SPACE BY TENANT SHALL INCLUDE TENANT 
ENTERING INTO ANY NECESSARY AGREEMENTS TO RENT OR LEASE ADMINISTRATIVE SPACE AND THEN 
SUBSEQUENTLY SUBLETTING SUCH SPACE TO A USER AGENCY (AS HEREINAFTER DEFINED) REQUIRING 
THE SPACE.  ACCORDINGLY, LANDLORD FURTHER RECOGNIZES AND ACKNOWLEDGES, AND DOES HEREBY 
CONSENT TO TENANT’S SUBLET OF THE PREMISES, OR ANY PORTION THEREOF, AS WELL AS THE 
ASSIGNMENT OF THIS AGREEMENT, TO A USER AGENCY WITHOUT OBTAINING LANDLORD’S CONSENT, SO 
LONG AS TENANT GIVES LANDLORD PRIOR WRITTEN NOTICE THEREOF.  FOR PURPOSES HEREOF, A “USER 
AGENCY” MEANS: (I) AN AGENCY, DEPARTMENT, COMMISSION, BOARD, PUBLIC BODY CORPORATE AND 
POLITIC, OR BUREAU OF THE STATE OF GEORGIA, AND (II) ANY OTHER ENTITY AS PERMITTED BY STATE 
LAW.  ANY USER AGENCY SHALL HAVE THE RIGHT, AT ITS ELECTION, TO CURE ANY DEFAULT BY TENANT 
UNDER THIS AGREEMENT.  LANDLORD SHALL IMMEDIATELY PROVIDE TENANT WITH COPIES OF ALL 
CORRESPONDENCE SENT BY LANDLORD TO A USER AGENCY (OR TO ANY OTHER SUBTENANT) AND COPIES 
OF ALL CORRESPONDENCE RECEIVED BY LANDLORD FROM A USER AGENCY (OR FROM ANY OTHER 
SUBTENANT).        
 
32.  Surrender Of The Premises.  Tenant shall at the expiration of this Agreement surrender up the Premises in good order and 
condition, reasonable use and ordinary wear and tear thereof, repairs and maintenance required to be performed by Landlord, 
damage by fire, acts of God, the elements, other casualties or catastrophes, condemnation and damage or defects arising from the 
negligence or default of the Landlord excepted. 
 
33.  Mortgages and Mortgagees.  This Agreement shall be subordinate to any and all Mortgages encumbering the Land or any 
part thereof, and to all renewals, modifications, replacements and extensions of such Mortgages unless an applicable Mortgagee 
executes and delivers a subordination, non-disturbance and attornment agreement (an “SNDA”) in favor of Tenant reasonably 
satisfactory in form and substance to Tenant.  Notwithstanding anything to the contrary in this Agreement, Tenant’s obligations 
under this Agreement shall be contingent upon (and only Tenant shall have the right to waive such contingency) all Mortgagees 
currently holding Mortgages on the Land executing and delivering to Tenant an SNDA prior to the Commencement Date. 
 
34.  Miscellaneous.   
 A.  Landlord and Tenant hereby certify that the provisions of law contained in O.C.G.A. § 45-10-20 et seq., prohibiting full-
time and part-time public officials and employees of the State of Georgia from engaging in certain transactions affecting the State 
of Georgia has not been and will not be violated in any respect by this Agreement. 
       B.  Tenant acknowledges that this Agreement and its obligations hereunder may become a source of repayment for any of 
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Landlord’s financing of the Premises. Tenant does not prohibit Landlord from pledging or assigning the rents payable by Tenant 
hereunder as security for such financing.  Tenant will affirmatively support or acknowledge the rights of any lender or other Party 
in connection with such financing to the extent permitted by law. 
 C.  Landlord and Tenant hereby acknowledge that the floor plans attached to this Agreement as Exhibit “A” are subject to 
final approval by the State Fire Marshall’s Office.  Additionally, such floor plans are subject to those adjustments or changes 
required by the State Fire Marshall’s Office without cost or expense to the Tenant.  Tenant has provided a copy of the floor plans 
to the State Fire Marshall’s Office to aid the Landlord in this approval process. 
 

35.  Entire Agreement. Should any provision or portion of any provision of this Agreement be held invalid by a court of 
competent jurisdiction, the remainder of this Agreement or the remainder of such provision shall not be affected thereby.  This 

Agreement contains the entire agreement of the Parties with respect to the subject matter hereof, and all representations, 
warranties, inducements, promises or agreements, oral or otherwise, between the Parties not embodied in this Agreement shall be 
of no force or effect.  This Agreement shall not be modified or amended in any respect except by a written agreement executed 
by the Parties in the same manner as this Agreement is executed.  This Agreement shall be governed by, construed under and 
interpreted and enforced in accordance with the laws of the State of Georgia.  This Agreement may be executed in several 
counterparts, each of which shall be deemed an original, and all of such counterparts together shall constitute one and the same 
instrument.  Each Party hereto warrants and represents that such Party has full and complete authority to enter into this 
Agreement and each person executing this Agreement on behalf of a Party warrants and represents that he has been fully 
authorized to execute this Agreement on behalf of such Party and that such Party is bound by the signature of such representative.  
Each Party hereto represents that each Party has been afforded the opportunity to be represented by counsel of its choice in 
connection with the execution of this Agreement and has had ample opportunity to read, review, and understand the provisions of 
this Agreement.  No provision of this Agreement shall be construed against or interpreted to the disadvantage of any Party by any 
court or other governmental or judicial authority by reason of such Party’s having or being deemed to have prepared or imposed 
such provision. 
 
 

[SIGNATURES APPEAR ON FOLLOWING PAGE] 
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     IN WITNESS WHEREOF, the Landlord and Tenant have hereunto signed, sealed and delivered this Agreement in duplicate original 
on the day, month and year first above written, each of the Parties keeping one of the duplicate originals. 
 
 

SIGNED, SEALED AND DELIVERED  LANDLORD 
As to Landlord, in the presence of: 
 
___________________________________________  ________________________________________(L.S.) 
Witness 
 
___________________________________________  ________________________________________(L.S.) 
Notary Public 
My Commission Expires: 
 
___________________________________________  By______________________________________(L.S.) 
(AFFIX AND IMPRESS NOTARY 
PUBLIC SEAL HERE)     Title_____________________________________ 
 

ATTEST:________________________________(L.S.) 
 

Title_____________________________________ 
 
 
 
 
 
 

SIGNED, SEALED AND DELIVERED  TENANT 
As to Tenant, in presence of: 
 
___________________________________________  ________________________________________(L.S.) 
Witness 
 
___________________________________________  ________________________________________(L.S.) 
Notary Public 
My Commission Expires: 
 
___________________________________________  By______________________________________(L.S.) 
(AFFIX AND IMPRESS NOTARY 
PUBLIC SEAL HERE)     Title_____________________________________ 
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Rider 
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Exhibit A 
 

[Floor Plans to Be Attached] 
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EXHIBIT G 
 

 General New Construction Requirements 
 

 GENERAL 
1.  These architectural performance requirements along with the project program set a standard of quality for a 

complete building that is fully functional, operational, and ready for occupancy while allowing the design and 
construction team a wide degree of latitude in their response to fulfill these requirements.  Where these 
requirements are silent on any material, product, or system that is necessary to construct a building that is fully 
functional, operational, and ready for occupancy in compliance with these requirements and the project program, 
provide – without change in contract time or price – such material, product, or system that is of the same quality 
as the other materials, products, and systems allowed by these requirements. 
 
 

2.  Code:  Make all portions of the project comply with the code. The code referred to herein consists of all 
applicable local, state, and federal regulations.  The project is not exempt from City, County, or other regulatory 
requirements. 
 

3.  Hazardous Construction Materials, New Construction:  Asbestos-containing materials, lead-based paint, and 
PCB-containing equipment and materials are not permitted. 
 

4.  Hazardous Construction Materials, Existing Construction: 
• Remove existing asbestos-containing materials, lead-based paint, and PCB-containing equipment 

materials must be removed entirely using procedures complying with federal, state, and local regulations. 
• Prior to construction, provide independent testing laboratory survey and report of existing hazardous 

materials. 
• During construction phase, provide independent testing laboratory field reports of abatement compliance. 

 
 SITE 

5.  Provide: 
• 4-inch-thick Portland cement concrete sidewalks 
• Portland cement concrete curb and gutter around parking and drives 
• Asphalt parking and drives conforming to State DOT standards, with at least 6-inch aggregate base and 1-

1/2-inch-thick bituminous surface. 
 

6.  Lighting: 
• Provide building-mounted site lighting from each corner of the building. 
• Provide lighting for parking lots. 
• Connect exterior lighting to light-sensitive photo cells. 

 
 SLABS AND FLOORS ON GRADE 

7.  Water Vapor Barrier:   
• Provide permanent water vapor barrier beneath floors on grade. 
• ASTM E 1745, Class A,  polyolefin or polyethylene sheet. 
• Thickness:  15 mils. 
• Puncture Resistance per ASTM D-1709B:  Not less than 3100 grams. 
• Water Vapor Permeance: Not greater than 0.025 perms. 
• Seal joints between vapor retarder elements, penetrations, and perimeter  

 
8.  Floor flatness:  Not more than ¼” over a 10 foot straight-edge (measured at the interior for concave surface and at 

the ends for convex surface). 
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9.  Floor Classifications:   
• ACI 302.1R-2004 Class 4:  Minimum 28-day compressive strength of 4000 psi; maximum slump of 5 in; 

normal steel-troweled finish. 
• Water-Cement Ratio:  For concrete slabs on grade that are partly or completely exposed to freezing 

conditions, limit water-cementitious materials ratio as recommended by ACI 302.1R-2004. 
• Moderate to Severe Exposure:  Maximum 0.50. 
• Air Content:  For concrete slabs on grade that are partly or completely exposed to freezing conditions, 

provide air content in accordance with recommendations of ACI 201.2R-2001. 
 

10.  Exterior Slabs, Walks, and Pavements: 
• Water-Cement Ratio:  Maximum 0.50. 
• Air Content:  In accordance with recommendations of ACI 201.2R-2001. 

 
 ELEVATED FLOORS AND ROOFS 

11.  Floor flatness:  Variation not more than ¼” over a 10 foot straight-edge (measured at the interior of the 
straightedge for concave surface and at the ends for convex surface). 
 

12.  Structure Supporting Floors and Roofs – Use one or more of the following: 
1. Structural steel beams, columns, girders, joists, and wind-bracing. 
2. Cast-in-place reinforced concrete beams, columns, walls, girders, and joists. 
3. Precast concrete beams, columns, tees, and hollow slabs. 
4. Open-web steel joists or joist girders. 
5. Load-bearing masonry walls. 
6. Wood structural members (1-story structures, only). 

 
13.  Elevated Floor and Roof Structure – Use one or more of the following: 

1. Concrete-filled composite steel deck. 
2. Cast-in-place reinforced concrete slabs, minimum 4 inches  thick. 
3. Precast concrete tees or hollow core slabs covered with minimum 1-1/2 inches  concrete. 
4. Wood structural members (1-story structures, only). 

 
14.  Roof Decks Sloped ¼ inch per foot to less than 3 inches per foot – Use one or more of the following: 

1. Concrete-filled composite steel deck. 
2. Cast-in-place reinforced concrete slabs. 
3. Precast concrete tees or hollow core slabs covered with concrete topping at least 1-1/2 inches thick. 

 
15.  Roof Decks Sloped 3 inches per foot and higher – Use one or more of the following: 

1. Steel roof deck. 
2. APA span-rated structural panels (1-story structures, only).   

 
 SHELL, GENERAL 

16.  Comply with ASHRAE 90.1-2004 and additional requirements specified herein (including walls, windows, 
roofing, etc.). 

17.  Water Penetration:   
• Design and select materials to prevent water penetration into the interior of shell assemblies, under 

conditions of rain driven by 50 mph wind. 
• Exception:  Controlled water penetration is allowed if 1) materials will not be damaged by presence of 

water ( including freezing and thawing or other deterioration) and 2) continuous drainage paths to the 
exterior are provided and 3) water passage to the building interior is prevented. 

• Provide canopies (structure – not fabric) at all exterior doors for rain and weather protection. 
Provide vestibule at main entrances. 
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18.  Thermal Envelope: 
• Attic spaces and plenum spaces in roof-ceilings, if present in the project, shall be designed as interior 

conditioned or semi-conditioned space.  The thermal/moisture/air/vapor envelope shall be located on the 
exterior the roof deck and employ rigid continuous insulation.  Batt-type insulation not permitted. 

• Basements and crawl spaces, if present in the project, shall be designed as interior conditioned or semi-
conditioned space.  The thermal/moisture/air/vapor envelope shall be located on the perimeter of such 
spaces and employ rigid continuous insulation. 

 
19.  Corrosion-Resistant Metals: 

1. Hot-dipped galvanized or galvanealed steel sheet (minimum coating weight of 0.90 oz/sq ft total both 
sides). 

2. Fluoropolymer coating (over coating as above) where exposed to view or to weather. 
3. Fluoropolymer coated aluminum where exposed to view. 
4. Hot-dipped galvanized steel shapes, with minimum zinc coating of 2 oz/sq ft. 
5. Epoxy-urethane coated where exposed to view or to weather. 
6. Stainless steel, Type 304 or 316. 
7. Copper, brass, or bronze. 
8. Zinc sheet. 

Steel shapes:  
• Enclosed in a permanently dry environment:  Shop primed. 
• Enclosed in masonry cavities or similar locations subject to damp conditions:  Modified asphalt coating, 

40 mils nominal thickness. 
• Embedded in masonry:  hot-dipped galvanized steel, with minimum zinc coating of 2 oz/sq. ft. 
• Exposed to view or to weather:  SSPC SP-6 preparation with zinc-rich primer, epoxy intermediate coat, 

urethane top coat. 
 

20.  Coated Finish on Steel:  
• Zinc-rich primer:  inorganic or organic. 
• Epoxy intermediate:  2-part catalyzed polyamine epoxy. 
• Urethane:  2-part aliphatic acrylic urethane. 

 
21.  Fluoropolymer coating:  

• 70 percent Kynar 500 ™ or Hylar 5000™. 
• Coating Performance:  AAMA 2605-2005, minimum. 

 
22.  Do not use: 

• Baked enamel. 
• Single component paint. 

 
23.  Do not use: 

• Air-supported structure. 
• Different metals subject to galvanic action in direct contact with each other. 
• Aluminum in direct contact with concrete or cementitious materials. 
• Wood trim. 

 
24.  Spray-Applied Fireproofing for Interior Locations: 

• Cementitious type with aggregate;  mineral fiber type not permitted. 
• Density:  14 lb/cu ft, minimum. 
• Impact Strength:  Passing ASTM E 760-1992(R05). 
• Bond Strength:  300 psf, minimum, tested in accordance with ASTM E 736-2000(R06). 
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 EXTERIOR WALLS 
25.  Supporting Structure of Walls – Use one or more of the following: 

1. Cast-in-place concrete. 
2. Precast concrete. 
3. Load-bearing unit masonry assemblies. 
4. Non-load-bearing unit masonry assemblies. 
5. Cold formed metal framing. 
6. Glazed aluminum curtain wall. 
7. Structural glass curtain wall. 
8. Wood structural members (1-story structures, only). 
9. Pre-engineered metal building. 

 
26.  Exterior Skin of Exterior Walls – Use one or more of the following: 

1. Architectural precast concrete. 
2. Face brick. 
3. Split face concrete block. 
4. Ground face concrete block. 
5. Glazed structural clay tile. 
6. Stone. 
7. Aluminum-zinc alloy-coated steel panels, factory-applied fluoropolymer coating. 
8. Aluminum panels, factory-applied fluoropolymer coating. 
9. Mineral fiber cement siding (panel or board). 
10. Glass. 
11. Portland cement plaster or stucco. 
12. Glazed or unglazed ceramic tile over stucco or masonry. 
13. Porcelain tile over stucco or masonry. 

 
29.  Joint Sealers in Exterior Skin – Use the following: 

• Silicone sealant. 
• Self-expanding foam seal topped with silicone sealant. 

Do not use:  Polyurethane sealant; exception:  use polyurethane sealant at painted mineral-fiber-cement siding. 
 
Warranty:  Minimum 20 year manufacturer’s guarantee before failure.   
 

30.  Provide a continuous air barrier over the exterior skin.   
Where a vapor retarder is required, use the vapor retarder as an air barrier. 
 
Air Barrier where a vapor barrier is not required:  

1. Prosoco R-Guard. 
2. Sto Corp StoGuard. 
3. W.R. Grace Perm-A-Barrier VP. 
4. Henry Air-Bloc 31 or 33. 
5. Foamed-in-place insulation (specified elsewhere) of suitable permeability. 

Air/Vapor Barrier where a vapor barrier is required: 
1. On masonry back-up:  Bituminous damproofing ASTM D 1227, Type II, applied pin-hole-free, not less 

than 30 DFM. 
2. On stud and sheathing back-up:  Self-adhesive modified bituminous sheet wall membrane over primer, or 

liquid-applied modified bituminous wall membrane.  Products by W.R. Grace, Henry, or W.R. Meadows. 
3. Foamed-in-place insulation (specified elsewhere), impermeable type. 
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31.  Use either of the following: 
a)  Insulation – use any of the following, applied at a thickness to achieve at least R-13: 

1. Concrete, Masonry, or Stucco:  Extruded polystyrene foam plastic board insulation on face of sheathed 
stud or masonry back-up. 

2. Panels or Siding:  Polyisocyanurate foam plastic board insulation on face of sheathed stud or mineral 
wool (rock or slag) board insulation on face of sheathed stud. 

3. Concrete, Masonry, Stucco, Panels or Siding:  Sprayed-in-place foam plastic insulation in stud cavity 
when exterior sheathing is applied to exterior furring strips over steel studs. 

4. Concrete, Masonry, Stucco, Panels or Siding:  Sprayed-in-place foam plastic insulation in wood stud 
cavity.  

 
b)  Insulation – in combination with mineral wool (rock or slag) batt or fiberglass batt insulation placed in stud 
cavities full height and full depth of the wall to completely fill the stud cavities, use any of the following 
insulation materials applied at a thickness to achieve at least R-5: 

1. With cladding of Concrete, Masonry, or Stucco:  Extruded polystyrene foam plastic board insulation on 
face of sheathed stud or masonry back-up. 

2. With cladding of Panels or Siding:  Polyisocyanurate foam plastic board insulation on face of sheathed 
stud, or mineral wool (rock or slag) rigid board insulation on face of sheathed stud. 

 
Do not use:  Batt insulation in stud cavities without a layer of continuous insulation as described above. 
 

32.  Glazing:  Sealed insulated glass units with low E glass.  Provide CBA rated seal and 10 year manufacturer 
warranty against loss of seal. 
 

33.  Main Building Identification Sign:  
• Mounted on main elevation, for visibility from adjacent street. 
• Mounted on secondary elevations, for visibility from secondary site entrances from other adjacent streets 

(if any), such as for service entrances separate from public entrances. 
• Legible during daylight hours by pedestrians and motorists from adjacent street. 
• Fabricated of dimensional letters using Kynar-coated or anodized aluminum, stainless steel, bronze, glass. 

 
 EXTERIOR WINDOWS AND OTHER OPENINGS 

34.  Louvers at Mechanical Ventilation Openings:  Kynar-coated aluminum or Kynar-coated galvanized steel.  No 
water penetration at Test Air Velocity of 0 for exhaust openings and normal operational velocity for intake 
openings.  AMCA 511-1999(R2004) certified water penetration ratings. 
 

35.  Fixed Glazing: 
• Aluminum-framed storefront at well-protected openings in first or second stories. 
• Aluminum-framed window wall or curtain wall at other glazed openings. 

 
36.  Lintels: 

1. Cast-in-place concrete. 
2. Precast concrete. 
3. Reinforced unit masonry. 
4. Stone or cast stone. 
5. Hot-dip galvanized steel. 

 
37.  Masonry Sills: 

1. Cast-in-place concrete. 
2. Precast concrete. 
3. Stone or cast stone. 

Do not use: 
• Unit masonry. 
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38.  Concealed Flashings: 
1. Aluminum flashing in non-masonry construction. 
2. Stainless steel flashing. 
3. Self-adhesive sheet flashing by W.R. Grace, Henry, or W.R. Meadows (or other self-adhesive that meets 

the previous three specifications).  At masonry construction provide stainless steel metal drip edge. 
Do not use: 

• Galvanized steel flashing. 
• Plastic flashing. 
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